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ARTICLE I: AGREEMENT

This is a Contract made and entered into this 9th day of December, 1997, between the ABC
FEDERATION 'OF TEACHEHS, LOCAL #2317, CALIFORNIA FEDERATION OF TEACHERS,
AMERICAN FEDERATION OF TEACHERS/AFL-CIO {herainafter referred to as "Union™) and the
ABC UNIFIED SCHOOL DISTRICT thereinafter referred to as *District“}, This Contract constitutes
a bilateral and binding agreement and shall remain in full force and effect through June 30, 2000).

A I: ON

The District recognizes the Union as the exclusive representative for the purposes of the
Educaticnal Employees Relations Act for employees,

A, Inchrsions:

Specificalty ingluded in recognition are those centificated - amployees who are not managers,
supervisors, or confidential including, but not fimited to employees in the following classifications:

The Approprigta Unit:

Regular Full-time Teachers

Regular Part-time Teachars

Regular Part-time Hourly Teachers

Regular Full-time Adukt Education Teachers

Regular Part-time Adukt Education Teachers

Nurses

Administrative Intems

Independent Study Teachers

Ilnterns

Library/Media Resource Teacher

Temporary Teachers on Contract

Regular Full-time Head Start, Child Developmant Praogram Teachers and
Extended Day Care Teachers .

Regular Pari-time Head Start, Child Development Program Teachers and
Extended Day Care Teachers

Cistrict Music Teachers

GATE Teachers

Bilingual Specialists

Special Education Teachers:
Adapted Physical Education Specialists
Communicatively Handicapped Specialists {SOL)
Deaf and Hard of Hearing Speacialists .
Learning Handicapped Specialists {SDC. EIP}

- Severely Handicapped Specialists (TMH)
Special Education Resource Specialists
Speech and Language Specialists

. Visually Handicapped Specialists -
tate, Federally Funded, and Special Program Teache

Unit members on leave of absence



B. Exglusions:

Specifically excleded from recognition are those employees who are management,
supervisory, or confidential including, but not limited to emplovees in . the followmg
classifications:

ement Ermployes

Assistant Principal-Middle Schoal

Asgistant Prncipal/Guidance Services-Continuation High School

Coordinatar-Child Welfare and Attendance

Coordinator-Special Programs and Services

Guidance Administrator

Psychologist

Assistant Principal-Adult Education

Assistant Principal-High Schoal

Director-Special Projects & Services

Supervisor-Special Education/Guidance Services

Supervisor-Special Programs and Services (GATE/Extended Day Care/Head Start/
Children's Center}

Principal-Elementary School

Principal-Middla School

Principal-Tracy Continuation High Schoot

Principal-Adult Education

Principal-High School

Director-Curriculum{finstruction & Schaols

Director-Pupil Support Services

Director-Technology: Cumriculum, Instruction & Staff Development

Assistant Superintendent-Educational Servicas

Assistant Superintendent-Human Rescurces

Superintendent

C. Any additional positions added to the District will be inctuded in the Racognition Article
through Memoranda of Agreement.

ARTICLE lli: DEFINITIONS

1. “Adjunct duties" are mutually detenmined professional responsibilities. {(Article VIII,
A., page 14}

2. “Binding arbitration®™ iz the resolution of disagreement by a third party whose
decision will be legally binding on both parties. (Articla XVII, page 50, D.3.d.4)

3. *Board of Education™ or "Board" refers to the duly elected governing budyr of the
ABC Unified School District.  {throughosut)

4, A "day" is a day when the Distiict’s central office is open for business, i
{thraughaut)

5. "District” refers to tha ABC Unified School District. {throughout)




10.

11.

12.

13.

14,

15.

16.

17.

18.

19,

“Duty day® is the instructional day, 8 minimum 30-minute duty-free lunch, a
pre-class duty period, recesses, snack, and adjunct dunies. (Article VI, page 15,
B.}

*Full-Time Aduft Education Unit Member.® Thirty-six {36) hours per week shall be
considered a full-time assignment in the Adult Education Program. Houwrs assigned
over 36 will be considered an extra-pay assignment. (Article XV, page 50, B.1.)

A "Grievance” is an allegation that there has been a violation, misinterpretation, or
misapplication of the specific provisions of this contract. {Articte XVII, page 47,
A1)

A “grievant™ may be any party covered by the terms of this agreement.
Article XV, page 47, A2}

An “immediate supervisor® is the management emplayes having the first line
jurisdiction over the unit member. (throughout)

"Instructional day® is the total number of minutes spent in the performance of
instructional duties. (Article VI, page 16, C.} '

“Involuntary transfars™ are initiated by the District. {Article XKl, page 38, A.2.)

A *Leave of Absence” is an authorization for a unit member to be absent from duty
for an approved purpose and generally for a specific period of time, {Asticle XX,
page 55)

A “minimum day” is @ 240-minute instructional day. (Article VIll, page 16, C.1.)

"Mutual determination agreement” (meaningful involvernent) is agreemant reachad
by a unit member and an administrator after sach party has given consideration 1o
and reacied to the proposal of the other. Such cooperation must be evidenced by
realistic adjustments in the original positions of both parties. Should disagreement
remain after all efforts to reach mutual determination have been exhausted, the
administrator shalt have the final determination. (throughout}

*Negotiate in gﬁod faith™ refers 10 a sincere and honest effort on the part of each
party 1o reach bilateral agreement. (throughout} '

“Non-status Adult Education Unit Member (Temporary).™ Any person who is
employed to teach Adult Education classes for not more than 60 percent af the
hours per week cansidered a full-time assignment in Adult Education, shafl be
classified as a non-status Adult Education unit member, {Articte XVII, page 5%,
B.3.)

. "O8HA" is Occupational Safety and Health Act. {Article XN, page 35, A.)

"Reopeners™ is the provision under which parties will resume negotiations.

- (Article XXV, page BS)



20, "Seniority” is established by the District in accordance with Sections 44844 and
44845 of the Education Code and is delineated in Board Regulation 4176.1.
{throughout)

21. A "shortened day” is a 260-minute instructional day.

22, "Status Adult Education Unit Member® (probationary or permanent). Any person
who is employed to teach Adult Education classes for more than €0 percent of the
hours per week considered a full-time assignment in Adult Education shall be
tlassified as a status adult education unit member, (Article XV, page 50, B.2.}

23. "Union” refers to the ABC Federation of Teachers, Local #2317, Califamia
Federation of Teachers, American Federation af Teachers/AFL-CID, the excliusive
representative of the centificated unit members of the District. (throughout)

24. A "unit member® iz a certificated employee who is a member of the apprnpnate
unit as defined in Articta Il: Recognition. {throughotst}

25. "Voluntary transfers™ are initiated at the request of a unit member. (Article X,
page 37, A1)

RT1 n: 1M
The Union may use District facilities subject 1o the following conditions:

1. The Union may use District factlities upon proper completion and submission of an
application and agreement far Use of School Facilities (Civic Center Act Form}. The
Union agrees to comply with the District rules and regulations governing use of
school facilities.

The Union shall have the right to post notices on bullatin boards or portions of bulletin
boards, of reasonable size. Thesa bulletin boards will be for the exclusive use of the Union
and will be in areas frequented by unit members and will be easily accessible. The Union
shall also have the right to put messages on or by sign-in sheets.

The Union may use the District mail service to the extent permitted by taw, and unit
member mail boxes for written commuaications.

Represantatives of the Union may make short announcerments at faculty/staff meetings as
Sl:i'i&dlﬂed by the site administrator.

Site administratars will provide an opportunity for monthly meetings with the Union
building representative at a mutually determined time.

Authorized representatives of the Union shall be permitted to transact official business with
site unit members on school property as long as said business is carried out during
non-duty hours of unit members, Such contact with unit members on school premises
must only occur before school, during the Junch period, at recesses, non-duty periods,
snack pericds, or after school. Union representatives shall not in any way interfere with
instructional programs or classroom activities.



Authorized representatives of the Union must check in with the site administrator {or .
designee of the site administrator e.g.; secretary) before contacting unit mernbers on the
premises of the school or District building.

All Union communications shal! be submitted 10 the Superintendent ior designea) and to
site administrators at the time of the entrance of such communications into the District
mail system.

The District shall provide the Unian with two (2} copies of the Board agenda and back-up
materials for each Board meeting, exclusive of executive session materials. These
materials will be made available at the same time as they are to the members of the Board
of Education.

Updated narmnes, addresses, telephone numbers, and sites of unit members shall he
provided to the Union at the end of each of the first three quarters., Mailing labels shail
alsg be provided to the Union by June of each schoot year. The parties agree that the
release of addresses and telephane numbers shall occur unless unit members provide
written reguests not to release this information.

A unit member may be represented by the Union in the unit rmembers employment
refationship with the District. Such representation may include but not be limited ta such
matters that affect hisfher continued employment relationship with the District at times
when disciplinary action is contemplated or when the unit member is reviewing his/her
personnel fila.

The District shall provide an intradistrict telephone extension in the Union office. The
Union’s telephone numbers shall be included in the District telephone directary.

Upon request, the District shall grant the Unien a one semester or full school year unpaid
leave of absence. :

The Union shall be entitled ta forty-five (45) days of release time each schoal vear covered
by this Contract for use by the Union President or other Union representatives designated
by the President for Unien business or processing grievances. The Union may purchase
additional days of release time for Union business at the cost of the involved unit member's
substitute. (Unit members shall not be released for a time period of less than one-half day
unless mutually agreed to by the Union and the Assistant Superintendent-Human
Resources.) The Union shall make a written request to the Superintendent (or designes}
at least one (1) day prior to the date of the requested release tima.

The District shall provide to the Union office/appropriate representative information, board
policies, minutes, statistics, records, etc., relevant to negotiations or necessary for proper
enforcement of the terms of this contract. Excluded from this provision shall be
inter-office memos between administrators, memaos affecting a single unit member, memos
which speak exclusively to the enforcernent of existing policies, and other information,
disclosure of which is prohibited undar the law.

The Union reserves the right to recommend the unit members whe will serve on District
committees.



The District and the Union agree to meet when requested by either party for the purpose
of consulting on the educational objectives of the District, content of curriculum, selection
of textbooks, and any ather mautually agreed upon subjects.

Volunteer Deductjons

1.

The District will deduct from the pay of Union members, and ﬁa*,r to the Union,
membership dues in the Union as voluntarily authorized by unit members suhject
1o the following conditions:;

a. Voluntesr deductions shall be made only upon submission by the Union to
the District of an authorization card duly completed by the unit member.

b. Authorization cards for vofunteer deductions received on or before the 10th
of the month will be effective for the month in which it has besn received.
Autharization cards for volunteer deductions received after the 10th of the
month will be made etiective for the month following the one for which it
has been received,

c. Authoriration for volunteer deductions will continue in effect unless revoked
in writing by the unit member and submitted to the Union. The Union will
immediately notify the District of such revocation.

d. The District will deduct one-tenth {1,10th} of the annual Union voluntary
deductions from the salary wamant of members of the Union for each
month for all autharizations unless authorization is revoked in writing.

The District shall menthly remit the voluntary deductions for Union membership
alang with an alphabetical list of unit members for whom such deductions have
been made to the ABC Federation of Teachers, Local #2317, P. Q. Box 240,
Artesia, Califermia 90701.

Union members who currently have authorization cards on file for payroll volunteer
deductions need nat be resolicited.

Union vplurteer deductians, upon formal written request from the Union to the
Superintendent {or designeel, shall be increased or decreased without resoficitation
and authorization from the members of the Linign,”

i litigation shoulkd be brought against the District, Board of Education and/or the
Board’s agents regarding authorization and/or revoking volunteer deductions, the
Unian agrees to save and hold harmless the District. Board of Education and/or the
Board’s agents from any and all ¢costs including reasonable attorneys” fees and
other costs related to the suit. -

ional A

a. All unit mambers, 85 a condition of continuing ermployment, shall either pay
dues or a representation fee to the ABCFT. in no case ghalf the
representation fee be greater than periodic dues and genera! assessments
of the Union. Dues and or fees shall commence no later than thirty (30}
calendar days from the date of hire or within thirty (30} calendar days of

E'r



certification of the fair share elaction, whichever comes later. The Union
will furnish the employer with any information needed to fuliill the
provigions of this section.

b. The employer shall, in lieu of dismissing a unit member who refuses 10 pay
or sign @ dues or service fee deduction authorization form, exercise its right
to automatically deduct the amount of the sarvice fee under the provisions
of the Education Code Section 45061,

c. Notwithstanding any other provisions of this section, any non-member who
is 8 member of a religious body whose traditional tenants or teachings
inchude objections to joining or financially supporting employee organizations
shall not be raguired to join, maintain mermbership in, or financially support
any employees’ organization as a cordition of employment; except that
such employee is required, in lieu of Paymng a representational fee, to pay
an amount equal to the representational fee of the Unian to one of the
follawing charitable organizations exempt from taxation under Section 501
{c} (3} of Tile 26 Internal Revenue Code. The organizations are: ABC
Dental Clinic, Su Casa and ABCFT/ABC Scholarship Fund.

d. The parties may request proof of such payments on an annual basis as a
condition of continued exemption from paying the representation fee to the
ABCFT.

e, The Union agrees to indemnify and hold hasmless the District against any
and all liabilities, demands, lawsuits, claims, or actions which may be
brought against said District or District Board of Education, individually or
collectively, its officers, employees, and agents, including, bt not limited
to, reimbursement for all costs, expenses, fees, settlernents, and
judgments, and providing an effective defense on behatf of the District
against any and ab lawsuits or other proceedings arising out of and in
connection with this Article.

s ACA FREEDOM HTS OF Ci SHIF

A, The District and the Union mutually confirm their commitrnent to and compliance with
District palicy relating to professional rights and academic freedom.

' B. With respect to professional employment {(except for reasons relating 1o affirmative action),
membership or non-membership in any employee orgarization, racial or ethnic background,
sex, age, physical handicap, color, creed, national arigin, poltical affilation, sesxual
preference, and marital status of any unit member shall not be a factor in the hiring,
retention, dismissal, assignment, or evaluation of any employea, nor shall the above be
grounds for disciplinary action. Unit members shall be antitled to full rights of citizenship.

C. - Professional differences of opinion between unit members and adrninistrators over school
or district policies and their interpretations are normal and at times to be expected; such
differences shall not result in the mistreatment or disciplining of the unit members.

(n 8 No electronic or mechanical surveillance shall take place withaut mutual consent.




>

No unit member may be reassigned or -disciplined based .on refevant gllegations of
misconduct or incompetency prior to discussion with the appropriate site/program
administrator. The wunit member has the. option of appealing the sitefprogram
administrater's decision to a mutually acceptable managemaeant represantative, Iif no
management representative is mutually acceptable, then the unit member may appeal to
the Superintendent. The appeal must be filed within five {S) days of the decision rendered
by the site/program administrator.

I HT ME GHT
It is understood and agreed that the District retains all of its powers and authority to direct,
manage, and control to the full extent of the law. Included in those duties and powers are
the following exclusive rights:
1. Determine its organization;
2. . Direct the work of its employees;
3

Determing the times and hours of operation;

»

Determine the kinds and levels of service to be provided, and the methods and
means of providing them:

5. Establish its educational policies, goals, and objectives;

8. Insure the rights and educational opportunities of students:
7. Determine staffing pattems;

8. Determine whether, when, and where there is a job opening;
9. Maintain the efficiency of District aperations;

10, Determine the curriculum after receiving input from the affected ynit members
unless impossibla;

11. Buid, move, or modify facilities;

12 Establish budget procedures and determine budgetary allocations;

13. Determine the methods of raising revenue;

14, Contract out work (with the exclusion of classroom instruction}:

15. Administer alt employee health and benefit plans, including the selection of ai
carriers of health and benefit plans, and the manner and method.of funding such
plans. Such action will be taken with the full:sonsultation of the Union at each
step of the process; ' - BT

16. To utilize personnel not covered by this Contract, including but not limited to

substitutes, casuals, provisional personne!l, consultants, supervisory or managerial

8



parsonnel, to do work which is normalty done by employees covered hereby, who
are temporarily unabde to perform such work and the methods of selection and
assignment of such personnel;

17. To hire, classify, transfer, assign, evaluate, promote, terminate, and disciptine
employeas.
B. The exercise of the foregoing powers, rights, authority, duties and responsibilities by the

District, the adoption of policies, rules, regulations and practices in furtherance thereof
and the use of judgment and discretion in connection therewith shall be limited only by the
spacific and express terms of this Contract and then only 10 the extent such specific and
express terms are in conformance with faw. it is not the intention of the District, in setting
forth the foregoing rights of managernent, to detract or diminish in any way the rights of
unit members or the Union as set forth in this Contract. Furthermore, it is the intention of
the District to seek input from affected unit membars and the Union whenever possible.

C. The District retains its right to suspend the provisions of this Contract in cases of
amargercy for the duration of the emergency. The determination of whether or not an
emergency exists is solely within the discretion of the District. When an emergency is -
called, the District will notify the Union of the reasons for the emergency, the expected
duration of the emergency, and the specific articles of Contract that are suspended by the
emergency. An emergency is a natural catastrophe.

ARTI1 :H H END

A, 1. The number of duty days for unit members for each year of this contract shall be
184 days unless otherwise negotiated through Reopeners.

2 The scheduling of duty days for unit members for the school year shall be
distrituted in a timely fashion.

3. A separate calendar will be defined for all unit members in Aduht Education,
Children’s Center, Head Start, and Infant Centesr. These calendars will be issued
by June 1, will be tentative, and shalt contairt such modifications as will have been
madea no later than September 1.

B. ri P i |

1. Curing the orientation/preparation days unit members may be scheduled for five {5)
hours of general faculty meetings by their immediate suparvisor.

2. The Union shall not schedule Union meetings for unit members from 8:20 a.m. to
2:30 p.m. while unit members are on specific, assigned duties on
orientation/preparation days listed on the duty day school calendars. ©On the
opening day for unit members, the site administrator shall grant to the Union thirty
{30} minutes for a meeting at the conclusion of the first faculty meeting.

3. Preparation days’ activities may include the fallowing:

a. Room preparation for the opening day of school.




4.

1.

2.

3.

1.

d.

Review of apening day procedures, attendance accounting, and disciplinary
pocedures, etc,

Participation in school, department, grade level, team, or curriculum
development meetings.

QOther tasks listed in the unit member's job description, as applicable.

Unit members will have access 10 their assigned schoolstwork lacations no later
than the first district working day in September for room preparation and pther
matters related to the opening of school. The District will make every effort to
complete maintenance work by the first of September,

Student-Frge Days

An elementary swdent-free day shall be held on the Wednesday before
Thanksgiving. No meetings shall be held on this day.

On the secondary level, the last day of the first sernester shall be student-free. The
District (site adminisirators} may use two (2} hours for inservices and planning for
the second seamester. Unit members may use the rernainder of the day to work on
other professional activities relating to their assignments.

The last day of each school year shall be student-free for all unit membars. It shall
be free of required meetings so that unit members may complete year-end activities
and responsibilities,

Elemengary Reporting Tenes
Grades Qut

Dates will be listed with each duty day calendar,

b.

shall 'be scheduled with the vearly calendar,

ren

There shall be ten {10} minimum days provided each year for elementary
parent conferences unless mutually agreed 1o in writing between the site
adrinistrator and 75 percent of the affected site members. This can only
be achieved by adding minutes to the duty day and banking the additional
minutes. The required minimum number of State teaching minutas must be
maintained. :

Teachers will use their best efforts to attempt to meet with all parents,

nes for conferencing or other professional responsibiities

Secondary Reporting Times

At the end of the first three quarters, secondary teachers have untif the end of their
instructional day on the following Monday to tum in their grades, :

10



At the end of the school year, grades for middie school students and failing-grades for high
school seniors must be determined and recorded by the Friday prior to the unit member’s
last week of the year. All other grades are due at the end of the last working day of the
year, : _

F. Articte VIl A.1, A.2, B.1, B.2, B.3, 8.4, C and O do not apply to Adult Education,
Children’'s Centar, Head Start and Infant Center.,

ARTICLE VII; DUTY DAY
A.  Adjunct Duties

1. Unit members shall e responsible for a list of typical adjunct duties to be
perfarmed at the site as mutually determined by the principal and the unit member
and listed in the Studl Bill. Unit members will also be expected to comply with any
reasanable administrative request to meet emergency situations.

2. No unit member shall be required to perform translating trties or ta substitute for
another unit- member. Unit members who agree to substitute shall recefve
additional houwrly pay compensation.

3. Assignments of adjunct duties shall be cardad out in a fair and equitable rmanner
at each sita.

4. Site administratars shall give unit members advance notice in making adjunct duty
assignmeants ard shall consider volunteers, if available, when making such
assignments,

5. Consistent with its statutory obligation under Government Code Section B25, the
Bistrict agrees 1o defend and indemnify unit members from kability based on acts
or omissions occurring within the scope of employment, including acts or omissions
eccurfing while the unit members are supervising school parking lots.

B.  Duty Day

1. The duty day for regular teachers will begin 30 minutes for secondary teachers and
10 minutes for elementary teachers befare the start of their instructional day as
defined by their immediate supervisor,

2. The duty day for junior high and high school librarians, media specialists, and other
nen-classroom unit members shalf be the same as regular teachers.

3. The duty day for nurses shall be seven {7) hours per day exchusive of a 30-minute,
duty-free kunch period. In emergency situstions the nurses’ lunch period will be
rescheduled. .

4, The duty day for Children’s Center teaching personnel shail be eight {8} hours per
day inclusive of a working lunch period to be scheduled by the unit members’
immediate supervisor.

11




10.

11.

12.

13.

1.

The duty day for Head Start teachers shall be 6-1/2 hours per day inclusive of a
working lunch period-to be scheduled by the unit members’ immediate supervisor.

Unit members shall be entitled to a 30-minute, duty-free lunch period exclusive of
time passing to and from their classrooms.

In developing a schedule of classes, the site administrator shall provide aach unit
member with at least one (1) physical relief break within sach three {3}-hour block
of time.

The site administrator and school site unit members are encouraged to have a staff
meeting to explore schedule changes that would provide the flexibility of using
minimum days to meet staff neads throughout the school year [i.e. first day, last
day, Open House, staff meeting days, etc.). Minimum days can only be achieved
by adding mirurtes to the duty day and banking the additional minutes. Mutual
agreement in writing between the site administrator and 75 percent of affected site
mermbers would be necessary. The required minimum number of State teaching
minutes must be maintained.

The site administrator may adjust an individual unit mernber‘s gtarting and/for ending
time provided the number of hours for the particular unit member remains
consistent with those of other unit members,

On days when unit members are scheduled to be on duty, but pupds are not
scheduled to be present for the day, the school-based assigriment shall be seven
{7} hours inclusive of the lunch period.

Unit members shall be permitted to leave their work sites during non-duty time.

Unit members shall be required to check in and check out whenever they arrive at
or leave the school site.

Elemantary $taff Meetinas

a. Principals will be alfowed four {4) hours per month for staff meetings.
These meetings shall be concluded sixty {60} minutes from their starting
tima. .
i a psincipal feels that a meeting may extend beyond the length of the
allotted time, s/he should notify the teachers on his/her staff by Monday of
the week when the meeting will be extended.

k. ° Double meetings shall Jast no longer than one hour and forty-five minutes
from their starting time, :

ction

The instructional day for elementary teachers shall be 300 minutes. Minimum days
shall be 240 minutes. L

12



a. Each elementary and site-assigned special class teacher shall be provided
at least 30 minutes of preparation time per week, unless 75 percent of the
affected teachers at @ given school site vote to have less time.

b. Preparation time shall be used for class preparation, staff planning, parant
conferences, and other instructionally related activities as deamed
appropriate by the school administrator in cansultation with each unit
mermber,

2. Unless another schedule is mutually agreed to in writing between the site
administratar and 75 percent of the affected site unit members, the instructional
day for middie school teachers shall be five (5) 50-minute classes and a 50-minute
duty-free period scheduled over a six (6) period day, plus a ten {10} minute
homeroom and five (5} five-minute passing periods.

3 Unless mutually agread to in writing betwaen the site administrator and 75 percent
of the affected site unit members, the instructional day for senior high teachers
shall be five (5) 55-minute classes and a 55-minute duty-free period scheduled over
a six {6} period day, plus a five {5) minute homeroom and five ($} five-minute
passing periods.

4, The instructional time for Tracy High School teachers shall be 2686 minutes.

5. The instrucﬁunal day for itinerant special education teachers shall be 290 minutes
a day (averaged gver 3 week) inclusive of travel time.

6. The assignment of duty-free periods shalt be carred out in a fair and equitable

manner,
ARTI H S SIZE/CASE
A.  Staffing
1. The District shall maintain the following staffing ratios and formulas for the
allecation of teacher positions to schools:
Allocation of - Student
Teacher Pesitions  per _ADA
Elementary 1 29.49
il | K- 1 29.4
Middle school 1 3
igh Schoal 1 31
Continuation High Schoot 1 21
a. If the application of the above ratios results in a fraction of 1/2 or mora,
then an additional teacher pasition shall be zliccated.
b. Librarians, media specislists, nurses, and special education teachers shall
not be utitized in the computation or application of the above staffing ratios
or formulas,
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FORMULAS

Elementary;

Projection + 29.4 = ? = rounded to nearest whole FTE
Staffi:rg Ratio |

Example: 623 + 29.4 = 21,19 = 21 FTE

Middte school:

Projsction X .98 X 6 + 31 + 5 =7 = rounded to nearest whole FTE
AD;'!E # p::riuds staf:ingse;tions

for each ratio per FTE
student

Example: 540X .98 = X 6 = 317525 + 31 = 1024 + 5 = 20.48 = 20 FTE

High School:
(A) Basis:
Projection X .98 + 31 = 7 = rounded to nearest whole FTE
A;A‘}G s::afﬁng ratio
{B} §ith Persiod:
Projection X ? + 31 = =+ 5 = ? = rounded 10 nearest 8.2 FTE

t % ¢
% students staffing  sections/FTE
Gth pedod  ratio

Oct 15 prior
year '
{C} Freshman:

Freshman X .004 =

FTE + 6th period + freshman = total FTE

2. When requested, site administrators shall discuss and attempt to resolve the

concerns of unit members relating to class size.

3. When a combination class becomes necessary. the affected unit members will be
directly involved in the selection and/or placement of the studerds in such classes.

4. The parties agree that the varying nature of the instructionat program, design of
facilities, and desirability of large group instruction in some subjects necessarily

14
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requires a flexibie approach -in assigning teachers to. serve a given number of
students. Every effort will be made to maintain balanced classes,

L

Class size for kindergarten shall be a maximum of 32, Class size for grades 1-3
shall be a maximum of 30. Class size for grades 4-6 shall be a maximum of 32.

Teacher-student ervcllment at the secondary level which exceed the astablished
ratio for grades 7-12 shall not exceed the following maximym enrollment sizes:

TOTAL INDIVIDUAL
MAXIMUM CLASS
MAXIMUM
Remedial Reading - 125
English 1865 ... ..., 33
Social Science, International
Language, Math and Science =175 ..., 35
fegular Physical Education 240 ... ... ..., 51
{5 periods}
a. The above maximum for regular physicat education classes shall exclude all

students in athletic physical education classes taken for credit.

b. Total enrollment maximums for each subject for those unit members
teaching fewer than five (5) sections shall be proportional amounts of the
total maximum enrallments listed above. . -

The ratia to determine grades 7-8 bilingual class size will be 1:29 but not exceed
30 maximum enroliment for grades K-B.

a. When a bilingual class exceeds 30 students, the teacher and/or principal
has the option of immediately obtaining a substitute to assist the bilingual
teacher.

b. When a bilingual combination class becomes necessary, every attempt will

be made to maintain a bower maximum enrollment. The affected unit
member(s) will be directly involved in the selection andfor placernent of the
students in such classes.

. All identified LEP/SDC students will count as 2.0 students in detarmining
tlass size in all bilinguai K-8 classes.

The number of students assigned to any one class shall not exceed the number of

student work stations that can be safely utilized as mutualiy determined by the unit
member and site administrator.
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Special Education maximums shall be as follows:

MAXIMUM
K-3 =12
Leaming Handicapped Special Day Class (SDC) .......... -8 =16
{(7-12 = 18
Communicatively Handicapped--Aphasia/Severe . K-3 = g
Disorders of Language (SDL) ............... ... .. {46 =12
{7-12 =186
Severely Handicapped--Trainable Mentally
Handicapped (TMH} ... ... ... ...... .. .. AGES 3-21 = 12
Resowrce Specialist Program (RSP) (maximum 2 sites} ... ... K-12 = 28
Adapted Physical Education (APE) . ... .., ,.. . . .. 7 65
Speech and Language _....... .. ... ... ... .. . 0] L
{Students requiring 25-80 minutes of service shall be
counted as the equivalent of one {1} regular student.
For each additional 25-30 minutes of service, they shall
be counted as one-half {.5) student an the Speech and
Language caseload.)
Visually Handicapped and Deaf and Hard of Hearing ....... 18
Early Intervention Program (1P} . .. .. ..., ... ... . . 11

Each class roll shall be reduced 10 its appropriate maximum by QOectober 15.

Nurses’ Maximum Case Load : There may be two (2) school assignments for
nurses with 8 comprehensive senior high school. There may ba three {3} school
assignments for all other nurses.

a. There will be no reduction in nurse positions unless there are extenuating
cHcumstances such as a reduction in enroliment, reduction in furding, or
some other substantial reason. Before a reduction occurs, the nursing staff
will be involved in determining what is necessary to meet the health and
safety needs of students.

Adapted Physical Education Case Load: Full-time Adapted Physical Education
Specialists will be assigned to a maximum of five (5) scheduled sites per person per
day with a proportional number of sites per week for parnt time Adapted Physical
Education Specialists, '

Speciaf Congiderations

1.

2.

Substitites maybe usad for SDLAEP reavaluations.

kdentified RSP and/or speech and language bilingua!l students will be provided with
approgprizte RSP and/or speech and ianguage services,

Each special day class teacher shall be provided with at least six {6) hours of aide
time. Each special education resource specialist shall be provided with at least
three (3} hours of aide time. This commitment will be reduced i overall state
tunding for instructional aides is reduced.
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4, One three {3) hour fibradian aide shall be provided to middie school librarians.

5, The District shall provide appropriate and adequate space for the exclusive use of
traveling unit membears during the time they are scheduled to work at each site.
Unit rmembers and site administrators shall mutually determine these room
arrangements. Should the site administrator decide 1o vary this arrangement, s/he
shall advise the unit member at least 48 hours in advance and provide equally
adequate and appropiiate space which is free of interruptions.

g Respurce Specialists shall provide 80 percent direct and 20 p-ercent' indirect
Services.
CLE X: IE

The salary schedules and salary classification requirements of unit members are set forth in this
Aurticla:

Unit members using personal vehicles on authorized school business shall be reimbursed at the
current Govermment rate.

Bala ion Redqui

A.  Classifieation: Unit members {including teachers, nurses, speech, language and hearing
specialists, and librarians/media specialists} shall be assigned to a class on the Unit
Members® Salary Schedule in accordance with the classHication requiraments defined
herein below:

Class A - Bachelor's degree and regular credential or Bachelor's degree and
Designated Subjects Teaching credential in Vocational Subjects.

' Class B - Bachelor's degree and a regular credential or Bachelor's degree and
: Designated Subjects Teaching Credential in Vocational Subjects plus fifteen
semaster hours of upper division or graduate work, eamed after receipt of
the Bachelor's degree.

Class C - Bachelor's degree and a regular credential or Bachelor's degree and
Designated Subjects Teaching Credential in Vocational Subjects pius thirty
semester hours of upper division or graduate work, earned after receipt of
the Bachelor's degree.

Class D - Bachelor's degree and a regular . credential or Bachelor's degree and
Designated Subjects Teaching Credential in Vocational Subjects plus
farty-five semester hours of upper division or graduate work, earned after
receipt of the Bachelor's degres, or a Master's degree.

Class E - Bachelor's degree and a regular credemtial plus sixty semester hours of
uppsr division or graduate work, earned after receipt of the Bachelor's
degree, and a Master's degree.

17




Class F - Bachelor's degree and a regular credential plus sévemv-ﬁve semester hours
of upper division or graduate work earned after receipt of the Bschelor's
degree, and a Master's degree.

Step Placernent shall be based on in-district teaching service rendered and credit for
out-of-district teaching experience granted at the time of initial employment, or applicable
work experience directly related to the teaching assignment granted at the time of initial
employment,

xp#ri Credi ial P

1. New unit members hired during the school year shall be initially credited with up
10 & maximum of nine (9) years experience for previous public/private teaching
service if such service has been rendered under contract in an accredited schoot or
10 the extent provided below, a combination of such teaching experience,
vocational waork experienice, and applicable military service. :

2. Unit members must have taught on a full-time basis for 75 percent or maore of the
number of days in a given school vear for a year of experience to be credited.
Those unit members who do not serve 75 percent or more of the number of days
in @ school year must rermnain on the same step for the ensuing school year.

3. Trade or vocational experience directly related to the unit member's teaching
assignment in the District may be credited on a year-for-year basis to a maximum
of five (5) years.

4. Credit for active, full-time military service wifl be granted on the basis of one step
for 12 to 23 months’ duty time or two steps far 24 or more months” duty time.

| ants

1. Unit members assigned to classes D, E, or F of the Unit Members’ Salary Schedule
will be entitted to Career Increments, as reflected in the salary schedule.

2. Anniversary increment placement shall be based on out-of-district teaching credit
granted at the time of initial employment in the ABC Unified School District or
former component district and acceptable in-district teaching service after the date
of employment.

cation {Initk m

1. Mewly employed unit members shall present student copies of transcripts with the
registrar’s signature or photostatic copies of official transcripts with the registrar's
signature or grade reporis/credit certificates with an official sea! and registrar's
signature to verify initial placement on the Unit Members’ Salary Schadule.

2. MNewly emplayad unit rrembers shall be responsitle for securing and presénting to
the Human Resources Gifice all dacumentation required for unit verification and/or
in support of salary schedule placement. All-documentation must be received
within thirty (30} days following the effective date of the unit member's initial
contract. Failure to present required documentation within the thirty {30} day
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period will result in the District’'s withholding salary warrants until such documents
are placed on file. '

I i Mmen

Unit members will be entitled to advance one vertical step on the Unit Mernbers’
Salary Schedule for each year of service, except those whose placement is at the
maximum step for their class,

Unit members must have rendered paid service for 75 percent or more of the
number 6f days in the regular school vear, counting days of used sick leave, to
advance one vertical step on the schedule.

Unit members shall not be restricted in advancement from one schoal ¥ear to the
next. This provision applies to unit members who have been on the maximurn step
of one class for one or more years and then advance horizontally to a class with
additional steps.

gs A nt {Hari I Movemen

Unit members requesting consideration for salary class advancement must prepare
and submit & "Change of Salary Class Request Form™ with full and complete
verification to the District Human Beascurces Office.

Verification must be by means of official transcripts.

a. Student copies of transcripts with the registrar’s signature or photostatic
copies of official transcripts with the registrars signature or grade
feports/credit certificates with an official seal and registrar’s signature will
be accepted as verification of completed coursework. '

MNaw salary rates for salary class changes received and verified between the first
and last day of September and between the first and last day of February will
become effective the first of September and the first of February,

Linit members must have served 75 percent of the school year on any given step
before advancement to another vertical step on the Unjt Member's Salary Scheduvle.
Those unit nembers who do not serve 75 percent of the school ¥Yaar rnust repest
the same step for the ensuing school year.,

cl neerm - -Restrictiv

a. *  Unit members shall not be restricted in class advancement if they otherwise
et the conditions of this article.

Partial Year Service

1.

Unit members who serve less than the required annual number of duty days (as

- defined in Afticle VII: Calendar) for regular full-time unit- members shall receive

salary in the ratio that the number of days actually served bears to the total number
of annual working days required. Notwithstanding the above, unit members who
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serve for one full semester shall receive not less than one-half the annual salary
applicable to their clags and step.

Retum to Service
1. If a unit member is re-employed by the District within 39 manths of his/her last day

of pravigus paid service, the unit member will be entitled 1o resume his/her previous
placement on the salary schedule.

niti it Me s’ S he

1. Units of Credit: Units of credit for the purpose of assigning unit members to a
salary classification or advancement from one clagsification 1o another shatl be on
the basis of semester hours of collegefuniversity credit from an zccredited

a. The formula for converting quarter units to semester units:
2 xquarter units = semester units
3

a. Units of credit acceptable for salary schedule assignment or salary class
advancement ghall he defined as upper division and/or graduate work
eamed from an Institution which is accredited by the American Association
of Colleges and Universities or by the University of California after receipt
of the Bachelor's Degree {see Section K).

b. All units of credit must clearly fal within one of the following areas:

1} Credit applicable toward an advanced degree which is in or closely
related to the field of education.

2) Credit applicable for the purpose of certification in the field of
education. :

3} Credit included by title and course number within the field of
professional education which is deemed appropriate to the
professional growth of the unit member,

4] Credit ¢losely related to the field of education which will directly
enhance the unit member's teaching expertise in his/her present or
prospective assignment within the District.

c. Other credit which may be allowed for the purpose of salary schedule
placement or advancement includes lower division courses, correspondence
courses, ABC Adult Education classes, in:district workshops, and
out-of-district workshops and/or inservice education programs if such
courses/classes/workshops or programs otherwise meet the other
conditions of this article.
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M.

1.

2,

The foflowing coursework/classes/waorkshops must be presented to the Assistant
Superintendent-Human Resources or designee for prior approval:

a.

A Request for Prior Approval formn should be prepared in duplicate and
submitted to the Personnel Office at kast fourteen (14) days prior 1o the
date of registration for the course/class/workshop.

if situations arise where pricr apgroval is not possible, the unit member may
petition the District for approval of coursework.

{1) Lower division coursewgrk unless such work has been required for
issuance or clearance of a teaching credential.

{2} Comrespondence courses.

(3) Cut-of-district workshops.

ABC Adult Education clasges must ba presented by the Principal-Adult Education

1o the Assistant Superintendent-Human Resources or designee far prior approval.

a.

Adult Education classes wili be considered for approvai on a class basis for
all ciass participants.

Adult Education ¢lasses wilf grant credit en the salary schedule at the rate
of fifteen (15} prepared hours equal one {1) semester unit credit or thirty
{30} unprepared hours equal one {1) semester unit credit.

1. The Assistant Superintendent-Human Resources or designes shall determine which
in-district workshops andfor inservice education programs shall be offered for credit
on the salary schedule,

a. In-district workshops, out-of-district workshops, and/for inservice education
programs will grant credit on the salary schedule at the rate of fifteen {15)
prepared hours equal one {1) semester unit credit or thirty (30} unprepared
hours equal one (1} semestar unit credit.

b. Salary placement credit shall not be allowed for an in-district workshap,
out-of-district workshops, and/or inservice education program if unit
members have been paid by the District for their participation in the
warkshop or inservice education.

Accumulation of Hourdy Credit.  Hourly credit for approved adult education classes,

approved in-district workshops andfor inservice education, and approved out-of-district
workshops will be credited for salary advancement on a cumutative basis. As example, the
thirty (30} hours referred to may be cumulative {i.e., 2 hours of inservice plus 3 hours of
inservice = 5 hours of inservice).
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0.

Creglit will only be granted if verified by the District’s "Workshop Credit Report” on an
individual participant basis.

Professional Standards Committee
1. Pumposes of the Cogynittee

The District Professional Standards Committee shall serve as appeals body to
decide appeals by wunit members regarding demials of coursework/
classes/workshops by the Assistant Superintendent-Human Besources or designee,

2 The Committee

The Superintendent shall appoint two (2) management employees to the
committee; the Union shall appoint two {2} unit members to the committes. The
Assistant Superintendent-Human Resaurces or designee shall serve as Chairparson.
The Chairperson shall only vote in case of a tie vote of other members of the

Committee.
3. R ngibilities | @ Area of Pr ignal 8
a. When considering appeals by unit members, the Committee should keep in

mind the fallowing:

{1] Credits presented for salary class assignments/ advancerment will be
meaningful, significant, and related to the unit member's current
assignment of represent a reasonable objective for future
employment. i

b. In reviewing the appeal, the Commitiee shall generally be concerned with
matters relating to the maintaining and raising of standards in regard to the
value, level, nature, and academic rigorousness of all professional training
subrnitted for salary class assignment/advancement.

c. The Committee shall serve as a decision-making body regarding any
questions which may arise as to the acceptability or allowability of units of
credit presented by unit members for the purpose of salary class
assignment or advancement.

Consyltant Posttions

The District shall take applications in the Human Resources Office twice a year for those
unit members interested in various types of consultant positions. When consultant
pasitions of those types are needed, those unit members who have applied shall be
contacted by the approprizte supervisor. The final selection of the consuitant is left to the
discretion of the selecting supervisor. Compensation will be granted in accordance with
Eoard adopted policies on censultant compensation.
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ABC UNIFIED SCHOOL DISTRICT
CERTIFICATED MEMBERS' SALARY SCHEDULE

1897-98
{184 Duty Days)
A B C 3] ~E F
STEPS BA+4E | BA+G0 | BA+TS

BA BA+15 BA+30 or MA inc.MA | inc.MA
28040 28710 29518 30285 314073 31880

28022 29777 30551 31346 |- 22180 32056

30038 0818 31620 32442 33286 34151

31089 31898 2726 33578 34451 | 25348

32177 33014 33872 34753 35657 36584

33304 | 34189 | 35057 | 35070 | 38904 | a7Ees

34469 35365 36285 37229 35196 39189

4469 36603 37555 38531 39534 40560

DMl b AN -

34469 36603 308869 39880 40516 41987

10 34469 36503 40230 41276 42349 43450

11 34469 36603 41630 42720 43831 44970

12 34469 36603 42971 44216 45365 45544

13 3463 36603 42071 44216 46953 48174

14 34459 36603 42971 44216 46953 48174

15 34469 26803 42971 45586 48408 49667

16 34469 6603 42871 45586 48408 49657

17 34469 J5603 42071 45586 48408 49667

18 34469 36603 42971 46599 49909 51206

19 34469 36603 42971 45999 45809 51206

20 34468 36603 42971 43999 495909 51206

21 34489 36603 42971 48456 51458 52794

22 34469 36803 42671 43456 51456 527594

23 34459 38603 42671 484568 51456 52794

24 34469 36603 4281 49853 53051 54431

25 34459 36603 42971 49959 52081 54431

26 34469 36603 42871 49959 53051 54431

27 34489 35603 42871 51508 24836 58118

28 34469 36603 42971 51508 54£86 55118

29 4469 35603 42971 51508 54606 56118

30 4468 36803 £2971 53104 56391 57858

31 4469 36603 42971 53104 | 56391 57658

Az 34469 366503 42971 53104 56391 57858

13 34459 36603 42971 54750 58140 55852

. Ph.D, or Ed.D ~ $50¢ differentiat for eamed doctorate.

“Excluding Adult Education and Chitdren Center Penmit Teachers.
- ibs\payrolMindatsch.g3A
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A.Eﬂ UNIFIED SCHOOL DlETRlCT

CHILDHEH'S CENTER PERMIT TEACHERS

1997-98 Salary Scheduls

12 Months
Ho B
' CLASS | CLASS il CLASS HI CLASS v
STEPS C.C. C.C.P C.C.P C.C.P,
PERMIT + 70 UNITS + 100 UNITS AND BA
1 $26,814.48 $27.965.04 $28,828.68 $29,522.64
2 27,.965.04 28.828.68 29,522.64 30,273.84
3 28,828.68 29,522.64 30,273.84 31.019.76
4 29,522.64 30,273.84 -31,019.76 32,234.04
b 32.234.04 33.082.28
Hourly
CLASS | CLASS W CLASS I CLASS v
STEPS C.C. C.CP. C.C.r. C.C.P.
PERMIT + 70 UNITS + 100 UNITS AND BA
1 511. M1 £12.21 $12.60 £12.82
2 12.29 12.60 12.92 13.22
3 12.60 12.92 13.22 13.57
q 12.92 13.22 13.57 14.09
5 14.09 14.47

nre:

Class I:- Children’s Center Permit {C.C.P.}

Class Il Children’s Center Permit plus 70 semeaster hours of credit
Class Hl:  Children's Centar Permit plus 100 semaster hours of credit
Class IV:  Children’s Center Permit and a Bachelor's Cegree

Sections A and D, Article X (Salaries) shall not be applicable to Children’s Center Teac:hars
All other sections of Article X shall be applicable.
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ABC UNIFIED SCHOOL DISTRICT

CHILDREN'S CENTER PERMIT TEACHERS

1897-98 Salary Schedule
{184 Duty Days} -

10 Mopths
6.5 Hour Day
' CLASS | CLASS I CLASS I CLASS IV
STEPS C.C. cC.CP. C.C.P. C.C.P.
PERMIT + 70 UNITS + 190 UNITS AND BA
1 517,235 $17,981 £18,54% %$19,004
2 17,981 18,549 18,004 19,465
3 18,549 19,004 19.4E5 19,963
4 19,004 19,465 19,963 20,7386
5 20,736 21,305
10 Months
8 Hour Day
CLASS | CLASS Il CLASS I CLASS IV
STEPS C.C. cC.C.P. C.C.P. C.C.P.
FERMIT 4+ FO DNITS + 100 UNITS AND BA
1 $21,201 £22.114 522,826 $22,385
2 22,114 22,826 23,385 23,978
3 22 826 23,385 23,978 24,570
4 23,385 23,978 24,570 25,540
5 25,540 26,200
lassifi irements:
Class i Children's Center Permit (C.C.P.)
Class It:  Children's Center Permit plus 70 semester hours of credit
Class li:  Children's Center Permit plus 100 semester hours of credit
Class IV:  Children’s Center Permit and a Bachelor's Dagree

Sactions A and D, Article X {Salaries) shall not be applicable to Children’s Canter Teachers.

All other sections of Article X shall be applicable.
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Extra Pay for Extra Service Scheduls
July 1, 1997 - June 30, 1998

jpr i i n n H
BOYS*®
Varsity Football $244G5 Varsity Tennis . 51605
Vargity Foothall Assistant (2) 1890 Jr. Varsity Tennis 1465
Jr. Varsity Football (2} 1830
Sophomore Football 1755 Varsity Swimming 1890
Sophomore Football Assistant 1606 Jr. Varsity Swimming 1805
Freshman Football 1605 Freshman/Sophomore Swimming 1465
Freshman Football Assistant 1485 '
Varsity Wrestling 025
Varsity Basketbalt 2175 Wrestting Assistant 1805
Jr. Varsity Bagketball 1755
Sophomore Baskatball 1605 Varsity Water Polo 1755
Freshman Baskatball 1465 Jr. Varsity Water Pola 1805
Freshman/Sophomore Water Polo 14865
Varsity Baseball 2025
Jr. Varsity Basaball - 1755 Soccer 1755
Fragshman Bazeball 14865 Soccer Assistant 1465
Varsity Track 2025 Galf 1465
Track Assistant {2] _ 1608 Jr. Varsity Galf 1145
Crozs Country _ 1605 Rifle Team Caach 800
Varsity Volleyball 2026
Jr. Varsity Voltayball 17565
GIRLS*
Varsity Volleyball §$2025 Jr. Varsity Volleyball 1755
Varsity Softhall 2025 Jr. Varsity Softhall 1755
Varsity Tennis 1605 Jr. Varsity Tennis 14565
Varsity Baskatball 2175 . Jr. Varsity Bagketball 1755
Varsity Badminton 1605 Jr. Varsity Batdminton 1485
Varsity Track 2025 Jr. Vargity Track 1605
Varsity Swimming 1890 Jr. Varsity Swimming 1605
Varsity Soccer 1755 Jr. Varsity Soccer 1485
Varsity Cross Country/Track 1605
Middle Schogl: Per Sport Assignment $1015.

* Unit Mernbars coaching two or more high schoal sports per school year shall be paid a
stipend of $1140 at the conclusion of the second assignment.

{Unit members participating in C.1.F. playoffs, or other unit members who have extended
assignments, will be paid on the basis of 10 percent for sach extra week.)
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LT s, e sl FEETR U .

ELEMENTARY SCHOOLS

Assistant to Principal $2560 Camp Supervisor {2) $ 230
Band Director 2178 Team Leader 1306
Building Leader 2175

MIDDLE SCHOOLS AND TRACY HIGH SCHOOL

Activities/Studant Council $1015 Drama 5 101%

Annual 10156 Pep Squad 1018
Band Diractor (Middle School Only) 1015 Tean Mother Program Cooardinator 1805

SENIOR HIGH SCHOOLS

Acadamic Decathlion %1465 Drill Team £1890
Activities Director 2765 Foransics 2465
Annual 1605 Forensics Assistant 1485
Athletic Director 2765 Model United Nations 2465
Athletic Director Assistant 1890 Modal United Nations Assistant 1465
Band Director 2176 News Ralease 1045
California Cadet Director 1120 Newspapér 1605
Clasgs Advisor; Fep Syuad 18590

Freshman 570 Flay 1605

Sophomora 685 Stage Director 1605

Junior B55 Spring Musical 1605

Sanior 113% Winter Production 735
Deapartment Chairperson:

2-4 Taachers 1305

5-7 Teachers 1605

8-9 Taachars 2675

10-14 Teachers 2960

15-+ Teachers 3250

SPECIAL EDUCATION

Adapted Physical Education §2065 Special Day Class $1605
DeaffHard of Hearing 1605 Speech/Language Specialist 1605
Resource Specialist 1605 Visually Impaired Specialist 1605
Resource Specialist with Disabied Vocational

Two-Site Assignment 2065 Education Specialist 1605
Special Education/Bilingual 2065
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OTHER ASSIGNMENTS

Bilingual Class Teacher + §1605 Nurse Practitionar % 340
Head of District Program* - 3050 Resource/Specialist Teacher* 1605

* Requires Spacial District Approval,
+ Teachers raceiving Bilingual Class stipends shall not receive an additional stipend for
assignments listed in the "Special Education™ or "Othdr Assignment™ categorias.

GATE TEACHER

Q-2 Students $2956 30-39 Students $495
10-19 Students 360 40-42 Students 885
20-29 Studants 435

Children’s Center Split Shift Differential - $76.60 per month
Distasteful Duty {Infant and Children's Center) - $108.73 ipar month

28



HOURLY RATE PAY SCHEDULES ~ -

1297-98

hadul

Summer Schoolflntersession; Committee Work: $23.652
Workshops; Home Teaching; Evening High School;
Other Hourly Teaching.

Adul haol
Adult Education unit member shall be compensated according to the following
’ schedule:
4 Step 1 $25.73
Stap 2 26.20
Step 3 {3-4 years) | 28.46
Step 4 {5-6 years} 26.78
Step b (7-8 years) 27.09
Step 6  {9-10 years) 27.46
Step 7 {1112 years) 27.72
Step 8 - {13 + years) _ 27.98
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: H ND RE B

The District shall provide a-maximum contribution for health bensfits to each unit membar
oqual to. the cost of the Kaiser Medical-Family, District Dental, District Medical Eye
Services and United Services Life Insurance plans, Upysed funds: Unit members who do
not use the full amount of $2.484 will be paid the excess Health and Weifare monias up
1¢ that kevel,

Unit members shall be entitled to purchase dependent coverage for health insurance via
payroll deduction.

Lavel of Benefits:
~ Unit Members Under Contract Adutt Schoot
Wodk Level of
Prorated to comespond with Schedute Benefits
percantage of contract {a 18-22 hrs. B50%
least 50% 23-26 hus. 62-112%
27-31 kws, 75%
32-35 B7-1/2%
Over 35 hrs. 100%

*AN unit members warking more than 50 percent must partigipate in the then applicable current
madical and dental plans. '

D.

Any unit member who has werked a 10-month schoal year shall have coverage far 12
manths for which premiumg have been paid. Unit members who are employed subsequent
to the first day of the school year and who serve one-half (1/2) or more of the duty days
in the fist month of employment {September to June) shall have insurance benefits
commence on the first day of the month following the effective date of their employment.

Unit members who are employed subsaguent 1o the first day of the school year and who
serve less than one-half (1/2) of the duty days In the first month of employment
{September t0 June) shall have insurance benefits dommence on the first day of the
second month following the eHective date of their employment.

Unit members who terminate their employment prior 1o the close of the school year shall
be under the District’s insurance programs thiough the fast day of the month for which
insurance premiums have been paid. Unit members who terminate during the first half of
& month shall have coverage through the end of that month. Unit members wha terminate
during the last half of a monith shall have coverage through the end of the following month.

When both a husband and wife wha are efigible for early retirement benefits retire from the
District, the District will only pay tha premiums of ona "head of household™ and the spouse
will be carried as a dependent, but in the event of the death of the "head of household™
the District will continue coverage by promptly paying the medicsl insurance premiums of
the surviving spouse. The District shall continue to pay such premiums until the time the
surviving spouse reaches age 65 or until the expiration of seven (7) years from the date
the surviving spouse retired.

Except for the express provisions contained in this Contract, the District’s Heatth and
Welfare Policy and Administrative Regulation shall coritrol the administration of all health
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“and walfare benefits. The District may modify or revise its rules and regulations governing
the administration of tha Heplth and Welfare Benefit Prdgram so kong as such modifications
or fevisions are not contrary to or inconsistent with the terms of this Contract.

Coverage shall be continued for dependents of a coverad unit member (if dependents do
not have other coverage) for the remainder of the yaar following the death of said member.

The following are the Health and Welfare Benefits available to unit members during the
1897-98 school year:

Hospitel and Major Medicn) Heakth Insurance  _identification

Blue Crozs . Point of Service
Katser Permanente . "Q° Coverage
Facificare ' - High Qption Medical Plan {anly

available for current employees
who had FHP health insurance
through the  District during

June 1989)
MHe Insurance
Matlife $10,000 Group Term Life
Employee Only
Dental Insyrance .
Delta District Employee and Family
Safeguard Employee and Farnily
Vision
Medical Eye Services of Employee and Family

Califomia (District)

LE Xil: ND

The District shall be respongible for providing safe wafking conditions for unit members
according to OSHA standands. These provisions shall not be subject to Articte XVI:
Grievance Procedures, unless the issue is not within the jurisdiction of GSHA.

Unit members shall be responsible for complying with all District safety standards and for
practicing basic safety measures,

Tha District shall maintain a management $ystem for the monitaring of working conditions
and for-the correction of unsafe, unhealthy and/or unsanitary conditions.

Unit members shall report existing or potentially unsafe, unhealthy andfor unsanitary
corvditions to their immediate supervisors. Oral reports should be followed by a written
report. .

If steps to correct the hazardous conditions have ﬁut been taken within 24 hours and the

threat of potential danger remains to the unit member, the district shal pravide a new work
station for the unit member. .
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Unit members shall not be required to perfarm duties wnder conditions which pose an
immediate threat to the safaty 'of the unit member. In exkreising the foregoing right, unit
members shall not neglect the responsibility to provide for the safety of students.

Unit members, acting within the scope of their duties and| | sponsibilties, may exarcise the
amount of physical control reasonably necassary to ct themselves, maintain arder,
protect property, or pratect the health and safety of pu

All unit members’ work stations shall be equipped with- an operational two-way
communications systam.

Unit members shall promptly report cases of attack or gssault suffered by them in the
performance of their duties to their immediate supems:ur who shall promptly report the
same to the appropriate law enforcement authorities.

The District shall supply the folkowing assistance to anw unit member who has suffered
threats of bodity harm {as mutuplly determined by admuulratur and unit member) or actual
assault:

1. The offending student will be removed from the glassroom to an administrator’s
care until the student’s retum to class has beem recommended after a hearing
before a balanced committea of teachers, adminigtrators, and students, and with
the permission of the assaulted unit member.

2. The District shall provide to any unit member who suffers bodily harm by an
individual or group while carrying out hisfhe assigned duties, reasonable
cooperation in the identification of any alleged assailant/s and/or witness/es and in
secuving any physical evidence required by the unitt member for preparation of a law
suit against the assalant/s.

The District will work with tgachers exercising their nght of classroom suspension as
defined in Education Code 48310

Compensation for damage to @ unit member's automebilp dug 1o vandalism and/or theft
shall be paid provided that the site administrator is nofified of such damage and has
raasonable cause 10 believe that the damage cecurred while the unit mamber was on duty
on District premises or on dutyiat a school-sponsored actiyity. The District shall reimburse
the unit member’s insurance deductible up to a maximumi of two hundred and fifty dollars
{6250). Claims of less than fifty dollars ($50) will not be accepted. Appropriate claim
forms muist be submitted to the District within five (5} wuikmg days of the incident. A unit
member is limited to one (1} claim per school year.

1. Compensation for a unit member’s equipment used in direct classroom instruction
which is damaged on or stolan from District prﬂn‘usas shall be paid in accordance
with procedures set forth in Section K above sul:jam to the following additional
reqiirerments:

a. UUse of instructional equipment must have been previously approved in
writing by the site administrator. Unit members who do not receive prior
administrative apgroval shall assume the n.sk of any damage to or loss of
their instructional equipment.
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b. . The damage ta or loss. of the instructional: equipment must not have been
caused by the negligence or carelessness of a unit member,

C. The unit member must comply with any prpcedures established by the site
administrator for securing and protecting the instructional equiprment.

Definltion

A transfer is the relocation of a unit member from one sc!]mol site 1o another school site.
Transfers fall into two categories: ' -

1. 1|.|I'f.;luntar-,'.ur wansfers that are initiated at the request of a unit member, and

2, Involuntary transfers that are initiated by the District.

Posting of Vocancias

1, Unit members hoiding proper credentialing qualﬁjﬁaﬁons who file requests for
transfer on proper District forms shall be notified of vacancies and shall be gffered
the opportunity to be interviewed by the site afdministrater when appropriate
vacancies occur. During the summer months unit members shall be ¢contacted at
their last known address.

2. The District shall post all vacancy notices immar.ﬁqtelv at each work site. These
notices shall contain a posting date and a closing date for filing requests for
transfers which shall be at least five {5) working days after the posting date.

3. Unit members who are interviewed and not selected.for a vacancy may request and
shall be granted a conference with the selecting: administrator 10 discuss the
reason(sl. '

4, The Unwon President shall receive copies of all vacancy notices.

V Ti B

1. Current school year: Unit members may file a request for a current school year
transfer at any time during the schoof year, Such requests shall remain active until
June 15 of the current schoof year.

2. Ensuing achool yegr: Requests for transfer far the ensuing schoot! year may be filed
at any time with Human Resources but should be on file beginning March ¥ and will
expire September 30, :

3. Uulur"ttan_.r transters will narmally be effected at the beginning of a schoo! vear.

4. Unit members shail submit: requests for transfer to thei'r immediate supervisar for

signature and comment.  Such signature s an acknowledgement that the
immediate supervisor has been informed of the unit- member’s desire for transfer,
The immediate supervisor may niot: deny a unit member’s request for transfer.
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-'The filing of a request for transfer is without mﬁudlce to the unit member. Such
requests shall not jebpardize the unit memberis present position.

Adl requests for transgter shall be submitted on, i:he proper Bhstrict form to the unit
member's immediats supervisor, forwarded the supervisor of the immediate
supervisor, and then- forwarded to Human Resiurces.

All other factors being equal, unit members will:be placed in vacant positians before
non-uanit members. !

Unit members interviewed for a known vacancy will be notified when a site
administrator has made a final selection. Unit. bers imerviewed for a known
vacancy will be notified of the date of tha final selection and that they can find out
the resuits by contacting Human Resources ari br after that day.

a. Unit members who are interviewed and not selected for a vacancy may
request and will be granted a cﬂnfarent:r with the selecting administrator
ta discuss the reasonis) for the denial of the request for transfer.

b. If a nor-tenured teacher is being considered aver any tenured teacher, the
tenured member may request a conferende of the interviewing administrator
and current administrator, the Superintarjdent and/or designee and a Union
representative. The conference will be hiid within five (5} working days of
the decision given to the Human Resources Assistant Superintendent and
the position will remain unfitled until the: conference is held.

Individual unit members may initiate an exchange of site assignments for the
following school year, providing there is agfeement with the involved site
administrators. At the conclusion of the schadol year, if all parties agree, the
exchange of assignment shall become the i:urr¢nt assignment of the exchanged
teachers. '

T fers
Involuntary transfers may be made for any of thga fallowing reasons:

a. To resplve any credentialing problem relating to a unit member's
authorization #or service.

k. To decrease the number of unit mernbers: in a school because the school is
overstaifad in-accordance with Article |: ' Class Size.

c. To decrease the number of unit members in 2 school because of reduced
enrallment. :
d. To balance a school staff in accordance with the District’s Affirmative

Action Program. Upor request, affected unit members will be issued by the
District a full written account of the sité’s/program’s statfing balance in
terms of ethinicity and sex. - ' ' ' :

& To meet changes in curiculum Ageds such as addition, deletion, or
- modificatian of programs and/or specific curriculum requirements.
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f. To carry out a, site/program supervisor's rﬂummencfatmn that the transfer
of a unit member will [kely result in a mqre satisfactory level of service by
the unit member.

{1} Procedyre to be followed In effecting such a transfer,

ta} The unit membes's immpdiate supervisor shall state in
writing his/her concern oveer the unit member’s service.

{b} The unit member will be gfven ninety (90) calendar days to
improve his/her service: In accordance with mutually
established objectives as. pgreed upon by the unit member
and site administrator, |lf it is impossible for the unit
member and the site adrplmstratur 10 arrive at mwtually
established objectives, thei site administrator shall set those
objectives and the unit member shall have a right to sign a
statement that hafshe disagrees with those objectives and
shall also have the right t9 attach his/her statement to the
administrative standards fénm.

{c) I at the end of the ninety (90) calendar day pericd, the unit
member has not met the ¢riteria as established in item {b)
the immediate supervisor may proceed with the request for
an involuntary transfer.

g- To deal with an extrasordinary situation in which the Superintendent
concludes that failure to act will have a ddleterious effect on the schools or
students therepf and the transfer of the iunit member will be in the best
interest of the District.

Voluntary transfers will be given consideration prior to involuntary transfers for
reasons D.1.b, ¢, d, and e,

Criteria to be considered in camying out involuntary transfers D.1.b, c, d, and e.
a. The certification qualifications of the unit member,

b. The seniarnity status of the unit member with the District. The unit member
with the least seniority will be vansferrﬂd unless there is good reason for
bypassing such unit member. Such reasgns inciude the maintenance of a
well-balanced staff in terms of race, ethnicity, sex, subject gualifications,
and in extraordinary cirpumstances, age.

Unit members may only be involuntarily transferred for reasons D.1.b, c,d, e, and
f once every three {3} school vears.

Site administrators shall notify unit members when the',r are being considered for
an lmrnluntar\r transfar. The site administrator sh-hll meet with the unit member 1o
discuss the reasons for considering that unit rmmher for an involuntary transfer.

At least three days prior to the initiation of any inwoluntary transfer other than

those initiated for disciplinary reasons, site admhhlstrators shall notify their entire
staff of the need for such a transfer in order to: ‘ascertain the avaitability of any
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:11:;: b:n_.it member wiling to volunteer to transfer in-place of the atfected unit
. '

7. Unit members who are affecied by district initiated transf, i i
_ CL | ers will be given the
opportunity to apply for 8y vacant positions in the District. ¢

8. All unit members transferring because of reasons D.1.b ¢ d e
unl ] _ 1.0, @, d, e, and f {volunta
or mvu-lyntarr} will be considered an involuntary transfer. i

2. In the event that a special day or resource specialist class closes with no available
vacancies, the unassigned unit member may exercise seniority in the particular
program to displace the Jeast senior resource speciglist or special day class teacher
{or other resource specialist or special day class teacher wha voluntarily chooses
to return to the regular classroom) in accordance with the following proceduras:;

a. Prior to any displacernent, the District shall actively seek volunteers willing
to return to the regular classroom,

b. it the Superintendent or designee determines that displacement of the least
sendor resource specialist or spacial day class teacher in the program would
result in an unbalanced staff in terms of race, ethnicity, sex, subject
qualifications and in extraordinary circumstances, age, then the next least
senior resource specialist or special day class teacher shall be displaced,

. i the Superintendent or designee determines that displacement of the least
senior resource specialist or special day class teacher would adversely
affect special program needs (e.g., bilingual, co-curricular), then the next
ledst senior resource specialist or special day class teacher shall be
displaced.

d. Upon request, a displaced unit member shall receive a ful! verbal accaunt
of the reasons for his/her displacement.

3. Seniority for these purposes Js based on the number of years of service in a
Particular program, and does not affect a resource specialist’s or special day class
teacher’s District seniority for purposes of layoff,

Assignments

1. A unit member will be given notice of class/site assignment for the ensuing school
year prior to the close of school in'June. The District shall immediately notify the
affected unit member during the summer at hisfhér last known address of any
change in assignment. S ' '

2. The District shall make every effort to rotate equitébty the assignment of teachers

~'to cormnbination classes,
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3. The District shall make every effort to schedule n
i @ more than twg (2
changas during the day for each sécondary unit member, (@) room

4, When a change of assignment is needed Principals will i i
: . meaningfully involve the
affected_ members of their siaff, Voluntary grada level transfers will be solicited
prior t¢ involuntary grade transfers.

G. ion_for i

1. New asglgnment: Unit members whao are transferred during the school year will be
given as much notice as possible, Unit members who are transfarred during the
school year will be allowed no more than five {5} days or no more than twenty (20}
paid hours of preparation time prior to the effective date of the transfer. Unig
members involuntarily transferred at the end of the school year will be allowed no
more than twenty {20) hours of paid time 1o move materials. The District will
provide assistance in maving the unit member's materials 1o the new waork location.

2. Beassignment: If a unit member is required t0 teach a new or different subject
' matter involving a new preparation at the current site during the school year, s/he
shall be given two (2] pupil-free days for preparation. K a change in assignment is

solely an addition of subjacts currently being taught, no pupil-free days will be

given.
L : -SER oy R 1IN 5 L
A Beduced-Services Ernployment
1. The District agrees that a unit member may apply for reduced-services as described

in Education Code Sections 44922, 22724, and 8951 6 with full-time contribution
1o the State Teachers' Retirement Systemn when the unit mermber comples with the
Tollowing:;

L a. The unit member must have reached age 55 but must be less than age 65
& before the bsginning of the reduced-time ermployment work year,

b. The unit mamber must have accrued not less than ten {10) years of STRS
membership before accepting the reduced-times employment.

2. Unit members may not participate in the reduced-service employment plan for a
period greater than five {5} years and may not participate in the plan after age 65.

3. Unit members who have participated in the reduced-services employment plan shall
not participate in the early retirement incentive ogram,

<4, Reduced-services employment shall be the equivalent of one-hatf of the number of
days of service required by the unit member's contract of employment during the
tinal year of service in 2 full-time position.

5. The unit member shall be paid a salary which is the Prorata share of the salary that

would have been earned had the unit member nat elected to exercise the option of
reduced-services empioyment.
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6. -The District and unit. mamber shall contribute amounts to the State
Teachers’ Retirement System as determined by state statute.

7. The District will continue to pay the full prermiums for a unit rmember on
redum‘ed-mwices employment to participate in the District’s Health and Welfare
Benefit Program.

8. Requgst Pracedure
a. The unit member shall fiie an application for reduced- services employment

with his/her immediate Supervisor,

b, The immediate supervisor shalf review and recommend appropriate action
and forward the application to the appropriate director/divigion head,

c. The director/division head shall review and recommend appropriate action
and ferward the appfication t& Human Resaurces.

d. The Assistant Superintendent-Human Resources or designee shalf review
the request and take appropriate action. if approved, the item will be
carried to the Board of Education for action.

&, The unit member shall be notified by Human Resources as 10 the official
disposition of the unit member's application within two (2} working days of
the Board meeting.

9. A unit member may only return to full-time employment at the sole discretion of the
District.

8.  Beduction in Work Schedule

1. A unit member, at the scle discretion of the district, shall have the option of
reducing his/her work schedule.

a. Reduced work schedule employment shall be a praportional equivalent of
the number of days or time of service required by the unit mambers’
calendar of the current year. -

b. The unit member sha!l be paid a salary which is the prorata share of the
salary that would have been earned had the unit member not etected to
exergise the option of reduction in work schedute.

c. BMM

11 . The unit member shail file an application for reduction in work
scheduls with his/fher immediate supervisor. :

2} The immadiate supervisor shall review and recommend appropriate

action and forward the application to the appropriate
director/divisian hesd. -
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3} Thg director/division head shall.raview and recommend appropriate
action and forward the application to Human Resources,

4}_ Thg Assistant _Superimendent-Human Resources or desiénee shall
rewew_the requ:est and take appropriate action, If approved, the
item will be carried 1o the Board of Education for action,

5) The unit member shall be natified by Human Rescurces &s to the
ufﬁci_al disposition of the unit member's application within two (2)
working days of the Board meeting. )

Two unit members, at the soie discretion of the district, shall have the option to
share one full job responsibility provided that:

b.

Both unit members-are willing to work together as a team.
The professional duties can be divided.

Both unit members adhere to similar teaching philesophies and discipline
codes.

Both unit members agree to provide and establish stability in the learning
environment for students.

The job sharing work schedule shall be a preportional equivalent of the
number of days or time of sarvice required by the unit members’ calendar
of the current year.

The unit member shal! be paid a salary which is the prorata share of the
salary that would have been eamed had the unit member not elected to
exercise the option of job sharing,

st P re

1] The unit member shall file an application for reduction in work
schedule with his/her immediate supervisor. '

2} The immediate supervisor shall review and recomrmend apprapriate
action and forward the application to the appropriate
director/division head.

3) The director{division head shall review and recommend appropriate
action and forward the application to Human Resources.

-4} - The Assistant Superintendent-Human Resources or designee shal

review the request and take appropriate action. approved, the
item will be carried to the Board of Education for action.

5) The unit member shall be notified by Human Resources as to the

official disposition .of ‘the unit member's application within two
working days of the Baard. meeting.
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3. Such unit members shalf receive District H -
4Nk ealth and Welfare Benefit Program
contributions on a prorated basis and shall have the gotion inde
4 to
the premiums _aqual to full benefits. & Ay the remainder of

4, A i : :
mu;ilt s:';e;ber may only return to full-time employment at the sale discretion of

ATl R URE

wgﬂ: Probationary unit members shall be evaluated at least once sach
year. Permanent unit members shall be evaluated at least once every two years. All unit
members shall set objectives each year.

Evaluator: The evaluator shall be the unit member’s immediate supefvisor and/or any other
management employee with knowledge of the unit member and the program, and
consistent with the stated purpose of this article. A unit member shall be notfied of who
i to be his/her evaluator by October 15,

Evaluaters shall, by October 15, hold one or more staff meetings 1o review the procedures
for setting objectives, technigques for assessment, and to review the evaluation calendar
tor the year. All statements on the evaluation shail be related to the performance of
assigned tasks.

- Setting Objectives of Performance

1. Prior t0 October 15 of each year, each unit member and unit member's evaluatar
shall meet in an initial evaluation conference to draft the mutually-determined
vbjectives to be achieved and the techniques for assessing the achiavemnent of the

objectives. The date of the conference wili begin the period for observation and
follow-up conferences which may be necassary to the evaluatian process.

2. The following sections of the Certificated Employee Evaluation Report Farm shall
be completed during the initial conference:

a. Mutually established objectives for (expected) student progress.
b. Mutually ea"tablished. adjunet duties to be evaluated.
c. Mutual agreement on proper control/envirpnment,

d. Administrative means (actions) to help the employee further achieve the
" mutually established objectives and standards.

€. Areals} of instructional strategies (specific, instructional techniques will not
be mandated by the supervisor), :
{. The employee’s adherence to curmmiculum objectives,
3. The abjectives established shall be based upon the unit member’s eclectic approach

to instructional methodology and shall be subject to review at any time during the
school year by either the unit member or the supervisor. Nathing herein shall
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2.

3.

premye the evaluator or evaluatee from Bropasing andsor requiring additional
objectives subsequent to injtial evaluation conference.

The techniques 10 pe used for assessing the achievement of the
mutuaﬂ_v-deterrninad objectives shall pe listed on the Certificated Employee
Evatuation Report Form for each area 10 be evaluated.

A good-faith effort will be made to reach muual agreament on  the
above-mentioned abjectives, duties, techniques, and processes.

assessment methods. I this is not satisfactory, the unit member, with the Unign
President, may then confer with the Assistant Superintendent-Human Resources
before a final determination is made.

established in the Certificated Employee Evaluation Repore. Thig monitering phase
shall incfude such observations as the evaluator feels necessary and such
canferences as either the evaiuator or the unit member feels necessary. The initial
observation shall take place by February 15 of each school year,

i the evaluator indicates 1o a unit member that imprevement is needed ar required
in mesting the mutually determined objectives, a conference will Be held to
determine the following:

a. areas where improvement js neadead;
b. specific suggestions for improvement;
c. additional resources that may be utilized by and provided for the unijt

member 1o assist with improvement:

d. the evaluatar’s role in assisting the unit member in improving, including the
pravision of @ demonstration Jesson extept when impossibte;

B, technigues that will be used by the evaluator in measuring improvemant:
and .
f. the time Schedule 1o be used by the evaluator in future menitaring.
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. Except for serious misconduct, such remediation shall include the fullowing steps:

a. Informal oral notification of a problem followed by & reasonable perind of
remediation.
b. Informal written notification signed by both administrator and unit member

and followed by a reasonabls period of remediation.

c. -Formal written natification which may be placed in the unit membar's
persannel file, '

No later than May 15 of the schooi. year in which the evaluation takes place, a
written copy of the evaluation shall be presented to the unit member. If the
possibility exists that a unit member may receive a less than satisfactory
evaluation, that unit member shall be conferenced by April 15,

By the end of the school year, a confarence will be held between the unit member
and the unit member's evaluator to discuss the written evaluation.

At the final conference sach objective will be checked as MO {meets ohjactives),
Nl {needs improvement) or DNMO {Does not meer objectives). If NI (naeds
improvernent} or DNMO (Does not meet objectives) is checked, the evaluator will
explain under the section(s) for commendations and recommendations.

A unit member shall have a period of ten {10) days following the final conferance
te prepare and submit 8 written reaction in response to the svaluation. Such
respanse will become a penrmanent attachment to the evaluation and be placed in
the unit member's personnel file.

Derogatory information or alfegations shall be included as a part of the evaluation process
only if the completion of the following steps verifies the allegation:

1.

The evaluator has notified the unit member in writing of the allegation within
twanty {20) days of the alleged event or when the evaluator could reasonably be
expected to know of the event which gave rise to the allegation.

The unit member has been notified n writing of the allegation, and such
allegation(s) shall be signed by the complainant.

The unit member has been afforded an opportunity to meet with and question the
persgn or persons making the allegation. The allegation{s) shall not be included in
the unit member’'s personnel file if the comptainant refuses to attend the mesating.

The slleging party has been apprised of lega) constraints under which derogatary
material may be placed in a unit_member's file and the allegation has nat been
withdrawn.

The unit memizer has had the opportunity to have his/her written response to the
allegaticn included in the file.
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Evaluation of g unijt member's performance shall i

not be predicated upg
nun-sa:.-huul-related personal activities which have no impact on the unilt: :m:::ef:"ls
effactiveness ag an employee. :

's Asticle (Article XV} shall not apply to non-status Aduit Schoo!
- . . teach
Provisions stated in Article XVIll: Aduh School. achers except for

Nothing in this article shall be construed to allow for any inter retation licati
allaggd violation with ragard to the substance, objectives, as:--l:.::a'rz:srrw:ntr :EF::?'-::E::: uu:
criteria determined by the Certificatad Employee Evaluation Report Form; nor shall it be
construed to contest the judgmem of the evaluator about the degree of success in an
accomplishment of an objective; any grievance shal be limited to a claim that the
evaluation procedures in Article XV have been viglated or that there has been an
unreasonable apphication of the procedures,

i P L FILE

Materials in personnel files {district and site) of unit members which may serve as a basis
for affacting the status of their employment shall be made available for inspection by the
persen invoilved.

The parsonnel files shall contain the evaluations of the unit member's performance and any
attachments as provided for in this articla.

information of a derogatory nature shall not be placed in a unit member's permanant
personnel file until such information is substantiated by the District and the unit member
is supplied with a copy and has had an Dpportunity to respond in writing to the material
and such response is attached to such statements.

1. A unit member may inspect materials jn his/her personnel file at a time mutually
convenient to the unit membar and the Director(s) tharged with maintaining the
file. Such inspection shall nat occur at a time the unit member is required to render
instructional service to the District.

2 A unit member may be accompanied by his/her representative at such time as
he/she Is given an opportunity to review the material in hisfher personnel file,

[ EVANCE PROCED

1. A grievance is an allegation that there has been g3 viclation, misinterpretation, or
: misapplication of the specific provisions of this Contract,

2, A grievant inay be any party covered by the terms of this Contrace,
3. A day is a day in which the District office is open for business except that when
a grievance is filed subsequent to May 1 and prior to the end of the school Year,

the time limits shall be regarded as calendar days. Any time lirnit affected by the
Winter holidays or Spring vacation shall be extended by five (B} days.
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4, _Th_e, i.ml:rmdiate superu:isor is the supervising administrator having immediate
le:lSﬂithGl"l over the grievant who has been designated by the District 1o adjust
grievances. - '

Roguiations

1. All documents, comimunications, and records dealing with the processing of the

grievance shall be filed séparately from the personnel files of the Participants.

2, No reprisals of any kind shall be taken by 2ny member or representative of the

) District against a grievant or other participants who assisted the grievant nor shall
any reprisals of any kind be taken by the Union against the District, any District
employee, or any participant in the grievance procedure by reason of such
participation or dacisions.

3. Nothing contained in this Article shall be construed as authorizing the Union 1o
participate in a grievance brought by a unit member unless at the grievant’s
request, axcept that no grievance shall be considered settled withowt the Union
having been given a copy of the proposed resolution and having had an opportunity

to respond.

4, Union grievances shall be filad with the Assistar Superintendent-Human Resources
or designee.

5. The grievant may be represented by Union representatives at all meetings and

hearings above the informal level after the unit member has notified the unit
member's immediate supervisor of the grievance.

8. The time limits specified herein may be extended by murtual agreement of the
parties. '

7. A copy of all grievance forms shall be filed with the Assistant Superintendent-
Human Hesources or designee and the Union President.

B. Individual personnel documents introduced as evidence shall be restricted to those
contained in the Distict Human Resources Gffice.

9, The District wili provide release time for the grievant, Union representatives, and
District-ernployed witnesses whenever the District agrees 10 a conference or
regting conceming any part of the grievance process, including the arbitratian
hearing.

Inf Byl
Before filing a forrnal written grievance, the grievant shall natify the immediate supervisar

of the grievance. The grievant may participate in an informal conference with the site
administratar with the object of resolving the matter informally.
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D. . Eommal Leves
N Leverp:

If the informal conference has not rasulted in 2 setilemnent, the
formal grievance, . ' grievant may file a

a. A formal grievam:!a must be filed on the dppropriate District form with the
lmmad'iatg supn_arymor‘withh twenty (20) days after the GCCUITence or act
of omission giving rise to the grievance or when the grievant could

raasonably be axpected to know of the event which gives rise to the
grievanca.

b. The immediate supervisor ghall communicate his/her response to the unit
member in writing within ten (10} days after receiving the grievance, K the
supervisor does not respond within the time limits, the grievant may appeal
to the next level.

c. Within the abowve time limits; either party may request a personal
conference with the other party and Union repreésentatives may be present
at such a conference.

2. Level I

a. If the grievance is nat resotved at Level I, the grievant may appeal the
response on the appropriate District form to the Supevintendent (or
designee} within ten {10} days of receipt of the Level | response.

b. A conference shall be hald at the request of either the grievant or the
Superintendent {or designee) within six {6} days of receipt of the appeal.

c. The Superintendent {or designee) shall communicate his/her response to the
grievant and the immediate supervisor of the grievant in writing withirt ten
(10) days after receiving the appeal.

d. If the Superintendent {or designee) does nat respand within the above time
limits, the grievant may appeal to the next level,
3. Level I
a. If the grievance is not resolved at formal Leved 11, the grievant may request

that the Union subwmit the grievance to arbitration. The grievam shall make
such request within ten {10) days after receiving the Lewvel Il decision. The
Union shall notify the Superintendent in writing within ten (10) days after
receipt of the request from the grievant that the -grievance has been
submitted for arbitration.

b The Unidn and ﬂie District .shall aitemnpt 1o aﬁrea upon an arbitrator, M no

agreement can be reached within five, {B} days, they shalf request that the
American Arbitration Association's selection procedures be initiated.
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C. Tl_'m _faes and expenses of the arbitrator shall be bome equally by the
!Jlstrm't and the Union, All other expenses shall be borne by the party
incurring themn,

d. It shall be the functian of the arbitrator 1o rnake an award that wili resohve
the grievance. The arbitrator shall ba subject to the following limitations:

1) T_he arbitrator shall have no Power to add to, subtract from,
disregard, alter, ar madify any of the terms of this Contract.

2} The arbitrator shall have no power to establish the structure of the
salary schedule.

3 It hecessary, the arbitrator, by referring to the written grievance and
answers thereto at each previous step, shall determine whether a
grievance exists.

4) After a hearing, the arbitrator shalf submit, in writing, ta all partias
his/her findings in an award that will be final and binding on the
parties.

e, The arbitrator may hear and determine only one grievance at a time unkess
the District and the Union agree otherwise. However, both parties will in
good faith endeavor to handle in an expeditious and convenient manner
cases which involve the same or similar facts and issues.

f. The parties may mutually agree to utilize expedited arbitration procedures.
9. Either party may request a reporter to recard the entire arbitration hearing.

The cost of sarvice and the expense of such report shall be paid by the
party requesting the report or shared by the parties if both muteally agree.

Il; LT A

A, Unit members employed in the Adukt Education Program shall be covered by the Articles
of this Contract unless exempted in this Article. '

B. Pehinitions

1.

Full- A Edu ni m

Thirty-six {36) hours per week shall be considered a full-time assignment in the
Aduit Education Program. Howrs assigned over 36 will be considered an extra-pay
assignment, :

Any person. who is employed. to teach Adult Education classes for more than 60
percent of the hours per week considered a full-time assignment in Aduft Education
shall be classified as a status adult education unit member.
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ication B sember [Temporg

Any person who Is employed to teach Adult Education classes for not more than
pm of the hom:s per week considered a full-time assignment in Adult
Education shall he classified as a non-status Adult Education unit member.

Permanency

1. A sta?us Aduh Education unit member will attain Permanency with the District by
teaching a minimum of 75 percent of the regular adutt school year per vear for two
{2} consecutive years.

a. The parmanency hours of an Adult Education unit member shall be based
on servica which is equivalent to the avarage number of hours per week

which the unit member served during his/fher probationary years.
b. Permanency shall not be attained for more than 36 hours per week.

i1 Adult Education unit members who have attained permanency at a
level below 36 hours and are subsequently incressed in hours may
have their permanency increased pursuant to an average of the
three {3} years of most recent expearience.

c. Unit members with permanency in the regular day schogl who become
eligible for permanency in the Adult Education prograrn shall at the time of
baing eligible elect whether their permanency will be with the regutar day
schoof or Adult Education.

Posting of Adult Educetion Vacencias
t. The District will post status Adult Education vacancies and Non-status Adult

Education vacancies which have a minimum of eighteen {18) hours in the same
manner in which regular school vacancies are posted.

2, Status Adult Education vacancies and non-Staius  Adult  Education
vacancies which have a minimum of eighteen (18} hours shall contain a posting
date and a closing date at least six {6} days after the posting date.

3. Status Aduk Education vacancies and non-Status Adult Education vacancies which
have a minimum of eightean {18) hours which octwr and will be filled during the
school year will be posted and distributed through normal distribution channels,

4, Non-$tatus Adult Education unit members and status Adult Education unit members
working less than 36 hours who wish tg increase their number of ‘teaching hours
shall file a letter of interest on a District request form submitted to the District
Human Resources Office. .

a. | All factors being equal, firgt consideration (not offer of employment} will be

given to increasing the hours of currently emploved non-status Adul
Education unit mernbers in filling vacancies.
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b, Up_an requeast, currently employed nen-status and status Adult Education
Unit members not selected may request a conference with the
Superintendent and/or designee, Adult School administrator, and a Union
representative. The conference will be held within five (5) working days of

‘the degision givan to the Assistant . Superintendent, Human Resources
and/or designee.

c. Both a. and b. above also apply to Adult School Summar School hiring.

. d. ABCFT and District representatives will work jointly to devetop
terminolegy that Is mutually accepiable to delineate  the
factors which would be considerad prior to offers of employment, including
seniority as a tie-break, all ather factors being considered first.

Motification of Assian

All Adult Education unit members shall be given notice by their immediate supervisors of
tentative class assignments for the next ensuing fall semester prior to the close of the
precading spring semester. Notification of changes in class assignments for the spring
semester wili be given two {2) weeks prior to end of the fall semester. All unit members
will be given notification of reduction and/or elimination of hours no less than ane (1) week
before such a change takes place, whenever administratively practicable.

Sick Leaves

Aduk Education unit members shall be credited with one {1} hour of sick leave for every
18 hours of contracted service on an unlimited accumulated basis. A separate hourly sick
{eave bank will be established separate and apart fram any cther bank of days of sick leave
to which the unit member may be entitled.

Faid Holidays

1. Status Adult Education unit members shall be eligible for paid hofidays as
designated on the Adult Education calsndar if they otherwise meet the following
conditions:

#. The statys Adult Education unit member shall be paid for the holiday if the
holiday falls on a day of the week that the unit member is normally
scheduled to render service.

Beguction in Service_

T. Classes will not be cancelled after midterm {quarter, semester,
intersession), except for good reason.. Procedwres for cancellation of
tlasses during the first two (2) class meetings will follow the procedures as
outlined in Appendix A, with the option to extend classes at district discretion.

2. Should the average daily attendance decline or-a particular service or class be
reduced or discontinued, the District may reduce the service of Adutt Education unit
members (permanent as well as probationary). No permanent Adult Education unit
member shall be terminated or reduced while any probationary Adult Education unit
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to render a service which said Aduit Education unit member § ifi
competent 1o rendear. _ Bf_ i5 certificated and

Tha Dirrtrict shall make assignments and reassignments in.sucha manner that Adult
Education uph mambars who have a minimum of an-eighteen {18) hour assignment
shall be retained to rendar any service which their seniority and qualifications entitle

. them to render,

Experjence Cradit

Sta:tus A-:-lult Edu:::'nion unit members who serve 75 percent or more of the total hours of
their assignment in Adult Education in a given school year shali be given a year of
experience credit on the unit members’ salary schedule,

Evaluation

1. The performance evaluation of status Adult Education uﬁit members shall foliow
the procedures in Article XV: Evaluation Procedures,

2. All non-status Adult Education instructors may be evaluated.

3. Representatives of ABCFT and the District will work jointly to develop an

evaluation tool and timelines to address the unique needs of the Aduit
Education unit members.

Hepith and Welfare Benefits

See Article X1: Health and Welfare Benefits,

Agult Education Calendar

1.

An Adult Schaol calendar, excluding Summer School, will be defined for all unit
members in Adult Education. These calendars will be issued by June 1 of each
year, will be tentative and such modifications, as needed, will be made no later
than September 1.

During tha week preceding the beginning of the Adult Education fall semester,
Status Adult Education unit members assigned to the Computer Training Center
and English as a Second Language programs  will be schaduled for a minimum of
Tourteen (14) hours preparation/orientation of which a maximum of saven (7] hours
may be scheduled for general staff meetings by the Adult School administration,

- Adult School administrators may at their discretion schedule the 14 hours of

crientation/preparation other than during the wesk preceding the fall semester
when it is of benefit 10 the Adult Education program-and mutually agreed upon by
the majority of affected unit members and the Adult School administration. Status
and non-status unit members not covered by tha preceding paragraphs may be
scheduted on a voluntary basis and will be paid for preparationy orientation. Time.
date, and duration will be at the discretion of the Adult School administration, All
unit members not in attendance will be given a written record of essential
infarmation.
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3. On the last aftemogn of scheduled instructlon for the fall and spring semesters,
status Adult Education instructors assigned to Computer Training Center and
English as a Second Language shall have 8 non-instructional pericd. Said period
shall extend from 12 noon to the end of the teachers’ scheduled zssignment for
that kocation and day. Twantr—f‘wq-percant af the time may be schedulsd by the
administrator in charge and 75 percent of that time is to be used for evaluation,
grading and other activities ralated to the close of the semester or the opening of
the next semester, Status and non-status instructors not covered by this paragraph
may be so scheduled by the administrator

Aduit Fducation Substiutes

- Adult Education unit members, status/non-status, will ba called first to be utilized as

Substitutes within the Adult Education program based on credentials and experience to
which they are assigned. Substitute howrs shall not count toward achieving status, nor
mcrease hours of status unit members, Unit Members desiring substitute hours must
submit 3 request form, Compensation shall be based on the current Adult Education hourly
rate of the unit member substituting,

Buty Day

1. The duy day for Aduft Education unit members shall be the number of paid hours
assigned, during which time the unit member will perform mstructional and
nof-instructional duties related to their Adult Education assignment. The following
provisions of Article VI, Duty Day, are not applicabla to Adult Education Unit
members: Vill AT, A2, A3, A4, A5, B.3, 8.6, 8.8, B.9, B.10, and B.12, C.

2. insofar as possible, the Adult Education unit members’ duty day shall consist of a
continucus assignment. Due to the unique nature of the Adult Education prograrn,
it may be necessary to establish split schedules to mest pragram requirements.
Prior to the establishment of & spiit schedule, the responsibie Adult Education
administrator shall discuss alternatives and options with the unit member. Whera
a split schedile -is pecessary, the following will apply uniess the unit member
voluntasily agrees to the split schedule, with the understanding that a statement
signed by a unit member does not waijve thase items:

a. A split schedule wid not include more than one unpaid period of time
exclusive of lunch, dinner, or breaks.

b. The unpaid period for split schedule will be a minimum of 3-1/2 howrs.

- 3. Frovisions of this article 2.a. and b. do not apply to a status Adult Education unit

mamber who is presently assigned to a split shift, or who has agreed to a split shift
prior to the 1980-83 contract, or been employed as a status teacher after the
‘ratification of the 1986-89 contract, or who works a split schedule as a result of
assignment in one or more programs in addition to ABC Adult Education.
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T :n::::::l ul‘iaduaatmn unit members shall be compensatad according to 1he Tollowing
Step 1 $25.73
Step 2 26,20
Step 3 26.46
Step 5 26.78
Step 7 27.09
Step 9 27.46
Step 11 27.72
Step 13 27.98

2. Adult Education unit members employed during the winter break, spring break, or
summer intersession will be entitled to compensation at the same Adult Educagion
hourly rate to which the unit member would be entitled during the reqular Adult
Education schaol year,

3. Aduft Education unit members shall be entitled to one step advancement per vear
for each year of continuous service. The year of service must be equivalent ta 75
percent of the weeks of the adopted Adult School calendar for the regudar schaool

YEear.
P. Retirernent
1. Status Aduht Education teachers will have the same retirernent benefits as the

elementary and secondary teachers in the District.

2, The Oistrict agrees that Status Adult Education wunit members  will be
eligible 10 receive the benefits as outlined in Board Folicy 4117.1(B), Early
Retirement Incentive Frogram.

E : LEAVES OF ENCE

A leave of absence is an authorization for a unit member to be absent from duty for an approved
Purpose and generally for a specific pericd of time.

With the exception of any unpaid leave (see Article XIX, Section F). a leave protects the unit
member by holding a place for such unit member in the District until the leave expires. with the
right to return to the assignment he/she vacated st the conclusion of the leave, providing :such an
assignment is a part af the sita’s curricular pragram. [f not, the unit member shall be reassignad
by the District to an assigrument similar to the one held at the time leave was granted.

Unit members may request leavas of absence in accordance with the leave provisions.
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Hereavement {page 60}

Serigus/Critical Family lliness {page 60)

lliness or Accident (Sick Leave) {page 62}

Personal Necessity {page 63).

Industrial Accident and lllness {Coordinated Pay) (page 64)
Judicial {Coordinated Pay} (page 65}

Matemnity ipage 66)

Sabbatical {Half Pay) {page 67}

Vacation for Child Development Program (page 72)

B. Leaves of Absence (Without Pay)

bl Bk R ol e

Child Care {page 73)

Graduate Study {page 73)

Health (after exhaustion of all sick leave benefits) {page 74)
Peace Corps (page 74)

Personal (page 75)

Rest and Recuperation (page 75)

Teaching Overseas or in a Foreign Country {page 76)
Trave! (page 76}

Unauthorized (page 77)

C. Leaves of Absence (Miscellaneous}

1.
2.

Attendance Incentive Program {page 77}
Sick Leave Bank {page 78)

jle On Paid Leav f n

Unit members on approved paid leaves of absence will have the leave time count
toward sick leave, step advancement, and eligibility for other leaves except that
while on sahbatical leave unit members shall not eamn sick leave Henefits,

Unit members on approved paid leaves of absence shall not be considered to have
abreak in service for purposes of participating in the Health and Welfare Benefits
provided in Article X| with District paid premiums.

E. Bengfits Whila On Unpaid Leaves O Absence

1.

Unit members on approved unpaid teaves of absence shall not have the leave time
count toward sick leave, step advancement, or eligibifity for other leaves. Unit
members on Peace Comps and Teaching Overseas leaves who otherwise meet
eligibifity requirements will have the Jeave time count toward step advancement.

Unit members on approved unpaid leaves of absence will be eligible 1o participate
in the health and welfare benefits of Article Xl provided the unit member pays the
full cost of premiums for self and for family members, if applicable. To remain
eligible for participation, the emplayee shall remit the full monthly premium to the
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Cistrict one {1} month in advance of the month of the benefit coverage. Unit
!'nembers who fail to remit.the Premiumes as provided above may be deemed to be
lneﬁgi!:ula for further participation in the benefit program. Cantinuation of such
participation shalf be subject to the underwriting rules of the varicus insurance

a. if 3 unit member serves one-half {1/2) or more of the duty days in a month

*in which an approved unpaid leave ‘begins, the District will make its regular

contribution to the unit member's health and welfare benetit coverage at

the: first of the month foliowing the start of the Jeave, Thereafter, the unit
member may participate under the tonditions enumerated jn D.2. above,

b. If & unit member serves less than one-hatf (1/2) the duty days in a month
in which an approved unapaid leave begins, the unit member will be
responsible for the full amount of any monthly premiums to be paid at the
first of the month following the start of the leave,

Unit members on unpaid leaves of absence who render service for 75 percent or more of
the required time of service in a given school year wili have the yedr count toward step
fincrement) advancement on the Salary Schedule.

Unit members returning from unpaid leave shall be entitled to return 1o an assignment
similar to the one held at the time leave was granted. If an assignment still axists, then
the unit member retuming from leave wili be reassigned to the same school and
assignment from which the leave was granted. I not, the umit member shall be reassigned -
by the District.

Requests 1o return to service prior to the expiration date of an approved leave will be
considered on the basis of District needs. The District shall not be under any obligation
to permit an eady return from leave,

i & unit member fails to repars for duty at the expiration of an approved leave without just
cause, this shall be considered sufficient cause for dismissal. At the time the leave is
granted the District will give written notification to unit members of this leave condition.

While on an unpaid leave of absence or unauthorized leave, unit members shall fict be
eligible to benefit from any paid leave of absencs provided by this article except at the
discretion of the District.

Unpaid leaves shall not be extended except at the discretion of the District. Unit members
shall return to work at the expiration of an approved leave or shall resign from the District.

ezt P u i B F.

1. Unit members who need to take a leave of ahsence for Bereavement, Critical Family
lliness, industrial Accident or lilness, liness ar Adécident, or Persanal Mecessity shall
notify their immmediate supervisor as soon as possibde after the need becomes
known, :

a. Unit members, excluding Adult School, who do not know that they wil

need ta be absent until after 4:30 p.m. of the day preceding their absence
shall notify the District Human Resources Office by calling the District's
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-+ "Electronic Secre_tarvf' at least one and one-half (1-1/2) hours priﬁr 10 the
scheduled reporting time for the day of the emergency absence.

1 As+ S0an as a unit member’s wark location is open for husiness, the
unit member shall, if conditions permit, phone and give the following
information:

a More details of length and reason for absence.

b Assignments for classes and helpful suggestions for the
substitute,

cl Lacation of grade book, seating chart, and lesson plans. If

- not at scheool, the grade book and lesson plans should be
sent ta school.

Unit members who need to take leave of absence for Judicial or Maternity shall
submit a request for such leave on the proper District form to the Human Resources
Office through their immediate supervisor.

a. Requests for Maternity feaves shall be made at least two {2} months prior
to the commencement of =uch leaves.

b. Requests for Judicial Jeaves shall be made as soon as possible after a unit
memkbar receives a Court Order to appear.

Unit members who wish to request a Sabbatical leave of absence shall comply with
Section D. of the Sabbatical leave.

Unit members requesting paid leaves of absence shall provide the following
information in support of their request for such leave,

a. Indystrial I Accident or liiness: A copy of any physician’s statement relating
to the accident or illness; and an Employer’s Report of Occupational Injury

or liiness.

b. Judigial: Official notification to appear for jury duty or answer a subpoena
as a witness in a major criminal or civil proceading.

c. Matemity: District Matermnity Leave form completed by unit member's
pheysician. .

M. Return to Service from Paid Leave of Absence

R

An gbzent unit membear shall notify hisfher immediate supearvisar of hisfher intention

« . o return 1o duty by 1:45 p.m. of the day preceding hisfher intended retumn,

H a unit member fails to notify histher immediate supervisor by 1:4% p.m. of the
day peeceding his/her return, the umit member's substitute will be rehired for
another day of service. 1f a unit member shows for service withaut proper
natification of -his/her intentian 1o return, the unit member wifl not be permitted to
retuin to work that day. :
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5. If the absence is due 10 illness or injury and is five (3) or mare days in length, the
District may fequire a staternent from a medical doctor verifying the reasorn for the
absenice. The District may require such verification for an absence of less than five
(5} days if the District has reason to believe that the absence may aot have been
used for proper leave pUrposes. .

N. uest § il Leay, b

1. Unit rnembers who wish to request a Child Care, Graduate Studies, Health, Peace
Corps, Parsonal, Rest and Recuperation, Teaching Cverseas, or Travel Jeave shall
submit a request for such leave on the proper District form 10 the Human Resources
Office through their immediate SURervisor.

Unit rnembers shall provide the fellowing infermation in support of their requess for

leave.

a. Gradyate Studiag: A listing of the prograrn of graduate studies.

b. Hesalth: Physician’s statement indicating a prognosis as to the duration of
iliness or expected time period for recovery from injury.

c. Peace Coms: Verification of acceptance into the Peace Corps.

d. Personal: A personal statement of the reason for requesﬁng leava,

€. Rest and Recuperation: Physician’s statement verifying the need for rest

and recuperation,

f. Yeaching Qverseas: Verification of accaptance to teach Overseas.
g. Travel: Proposed travel plan.
0. 1 1o ic aid Leaw Abgen

1. Unit members on leave during the first semester shall file a letter of intent to return
by December 15. -

2. Unit members on a vear's leave of absence or longer or a second semester leave
shall file a letter of intent to return by April 1.

3. Failure to notify the District by the above-mentioned dates regarding whether gr not

the unit member desires to return may result in termination of employment upan
expiration of the leave.
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1. A Bereavement Leave is a Jeave granted to a unit member due to the lpss by death
of a person closely related by blood or marriage and as such considered g rmember
of & unit member's "immediate family. "

2 "immediate family™ shall be defined to include:

Brother {Brother-in-law)

Daughter {Stepdaughter, Foster Daughter, Daughtes-in-law)

Father (Stepfather, Foster Father)

Fathar-irr-law

Granddaughter

Grandfather

Grandmaother

Grandson

Husband

Mother {Stepmother, Foster Mother)

Mother-in-law

Sister {Sister-in-law)

Son {Stepson, Foster Son, Son-in-law)

Wife

Or any person living in the immediate household of the unit member. Exdenuating
circumstances (2.q., fiance/fiancee, very close friend, aunt, uncle, niece, and
nephew! may be approved by the Assistant Superintendent-Human Resaurces or
designee,

3. The definition herein and above shall also be interpreted to include:

a. Official Natice in time of war that a mamber of the "immediate family" is
“missing in action,”

b. Official notice that a deceased member of the immediate family is being
~returned by the armed forces for internment in this CoOUNtry.

B. [+] on
1. Unit members shall ba entitied to regular salary for a maximum of three {31 days’
absence for each instance of absence due to bereavement or for a totat of five (5}
days if two {2) additional days are granted for travel.

2, Salary payrment must be autherized by the unit member’s immediate supervisor and
reported on the monthly time report.

rAcis or i Fam liness - of Absen ith Pay)

A, Definition
1. A Serious or Critical Family Hiness Leave is a leave granted to-a unit member whose
presence is negded because a member of his/her “immediate tamily™ is seriously
-or gritically ill.
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2. - "immedizte family" is defined to include;

Brother (Brother-in-law)

Daughter {Stepdaughter, Foster Daughter, Daughter-in-law)

Father (Stepfather, Foster Father)

Father-in-law

Granddaughter

Grandfather

Grandmother

Grandson

Husband

Mather {Stepmother, Foster Mother)

Mather-in-law

Sister (Sister-in-taw)

Son (Stepson, Foster Son, Son-in-law)

Wife

Or any person living in the immed;ate household of the unit member. Extenuating
circumstances {e.g., fiance/fiancee, very close friend, aunt, uncle, niece, nephaw)
may be approved by the Assistant Superintendent-Human Resources or dasignee,

3. The uait member shall pravide verification by a physician‘s certification that the
family illness is serious or critical in nature if the unit member's immediate
Supervisor has reason to belisve that the leave benefit may not have been used for
proper leave pumoses.

B. Length of Leave

A unit member shall be entitled to three {3} days of paid leave for Serious or Critical Family
liness during any one (13 year. Such leave is not accumulated.

C.  Compengation

1. All Status unit members shall be entitled to three {3) days of paid leave for Serious
or Critical Family illness during any one {1) year. Such leave is not accumulated.

a. Non-Status Adult School and Independent Study/Alternative Education
Hourly teachers whose work schedules consist of varying hours per day or
days per weak regardiess of the number of hours or days per week shali be

- entitled 1o pay far Critical Family lliness Leave at a rate equal to the amount
eamed for an average work day within the current pay period. Such leave
is not accurnulated. :

a. Salary payment shall be authorized by the unit member's immediate supervisor and
reparted on the monthly time report. :

57




ick Leave) - W Abgen WF

Defin

'Si_ck Leave is a leave of absence granted to 2 unit member because of parsonal illness ar

injury.

Length of Leave

1.

L!nit members under a ten {10) month contract shall be dlowed ten (10} ﬂays of
sick leave annually. Such leave, if unused, may be accumulated on an unlimited
basis.

Unit members under an eleven (11) month contract shall be allowed eleven {1 1)
days of sick leave annually. Such leaves, if unused, may be accumulated on an
unfimited basis. :

Unit members under & twelve {12) month contract shali be allowed twelve (12)
days of sick leave annually. Such Jeaves, if unused, may be accumulated on an
vnlimited basis.

Unit members working at an hourly rate of pay during the summer and Winter and
Spring intersession shall be allowed one (1) hour of sick leave for every 18 hours
ot contracted service on an unlimited accumudated basis, Except for Adult School
unit members, such hourly sick leave shall be credited in a separate bank.

Hourly accumulated sick feave may not be used during the regular contract year but
may be used when the unit member is serving at an hourly rate of pay during the
summer or Winter and Spring intersassions.

Unit members who teach an extra houry class and Extended Day Care teachers
shall be entitled 10 earn and use sick leave as if the extra assignment were inclrded
in the regular duty day.

Speclal Conditions

Sick leave for the current school year, intersession, or summer school need not be
accrued prior to taking such leave by the unit member. Such leave may be taken
at any time daring the current contracted time of service provided such leave does
not exceed sick leave benefit entitlement. oo '

A unit member serving part-time shall only earn sick leave and be paid sick leave
benefits. in direct proportion to which the unit member's assignment relates to
full-time service.

i a unit member resigns, retires, or is terminated and has used more sick ieave
than was eamed, the amount of pay for days used. but not eamed shall be
deducted from the final warrant of the unit member.

Unit members must serve 75 percent or more of the number of days in the regular

school year 10 earn a year of credit for the purpase of tenure. Time on sick leave
shall not count as service toward agquiring permanency with the District.
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Compengation

1. When a unit member is absent from his/her duties bacause of iliness or injury,

whether or not the absence arises out of ar in the course of hisfher
_ : employrnent
sard unit member is paid: provm

. Full salary for that period of his/her absence covered Dy his/her corrent and
accurnulated sick legve.

b. Fifty percent (50%) of regular salary for 100 days after current and
accumuiated sick feave have been expended,

2. When a uvnit member has used all of his’her current sick leave, cumulative sick
leave and 50 percent pay for 100 days and the employee is still unable to return
to service, the employee wili be ptaced on a Health Leave of Absence without pay.

a A Hesalth Leave Without Pay initiated after 75 percent of a given schoot
year has been completed, may be granted for the batance of the current
vear and one additional year. Extension of such leave shall be at the
discretion of the District,

Personal Necessity - Leave of Absence [With Pay)

A.

Defirition

A Personal Necessity Leave is a leave granted 1o a unit member for a maximum of seven
{7} days, when the unit member believes that his/her absence from duty is necessary. This
leave may not be used to participate in any concerted activities.

Length of Leave
1. No more than seven (7) days of Personal Necessity Leave may be allowed in any

fiscal year. This leave is nonaccumutative.

2. The number of days of Personal Necessity Leave aliowed shall be deducted from
and may not exceed the number of full days of sick leave 10 which the unit member
is entitled.

3. Personal Necessity Leave must be taken in increments of not less than -one-hatf
(1/2) day. Adult education unit members on hourly salary may take Personal
Necessity Leave in increments of not less than 1/4 hours.

ensation

A unit member who is absent from his/her duties because of Persanal Necessity Leave shall
raceive full salary for such absence if that period does not exceed sick leave benefits to
which the employee may be entitied,
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Return to Service

If the District has substantisl reason to believe that this feave may have been used to

participate in a ¢oncerted acthvity, it may require documentation of the spectfic reason far
the absence.

trial i d Ilness Les With P
Definiti

An Industrial Accident Leave is a leave granted to 4 unit member for each absence because
of occupationsl iilness or injury which arcse out of and in the course of schooi district
empkoyment, and which qualifies under Worker's {:ompensation,

Lai n

1. The injury or liness was directly related to the performance of the unit member's
duties in the Distsict.

2, The District has the right to have the wnit member examined by a physician
designated by the District to assist in determining the length of time during which
the unit member will be tempaorarily unabie to perform assigned duties and the
degree to which a disability is attributable to the infury involved,

Len L

1. Such leave shall cammence from the first day of absence resulting fram industrial
accident or illness but shall not exceed 60 working days (when the unit mamber
would have been perfarming histher duties) for one accident, and shall not extend
beyond the last day for which temporary disability indemnity is received. The
allowange is reduced by one day for each day of absence resulting from the
industrial accident or iliness, regardless of arrty award made under Worker's
Compensation laws,

2. The 60 days is not accumutative from year to year. In case the absence extends
into the following year onty the unused amaunt of leave for the sama incustrial
Bccident is available,

Payment

1. Before salary payments can be made, 8 Worker's Compensation accident report
must be or file in the Business Office,

a. Temporary disability indemnity checks shall be made out to the ermnployee.
The Cistrict, in turn, will issue appropriate salary warrants, excluding the
amount of the temporary digability. The warrants issued by the Disttict are
subject to retirement and other autherized deductions.

b. During the maximum 60-day absence, the unit member shall receive fuli
pay. The amount of the temporary disability check from the Compensation
Fund plus the warrant issued by the District shall not exceed the unit
member's full .salary, Such payment will not be charged against the
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employee’s accumulated ifiness balance, If the 60 day maximum is
exceeded, the unit member must start drawing the regular sick benefits to
which s/he may be entitled.,

E.  Effect on Sick leave

1. Time on Indystrial Accident or lliness Leave will not canstitute a break in service;
the first 60 days is not charged against sick leave. '

F. r Sixtisth Waorking D

1. It the Industrial Accident or liness Leave should extend beyond sixty warking days,
the employee must use sick leave ta which he/she is entitled. '

2. A unit member shall be entitled to use only s0 much of hissher accumulated or
available sick leave which, when added 1o the worker's compensation. award,
provide for a full day's wage or salary.

3. Unit members who exhaust al current and accumulated sick leave and who are
entitled to 50 percent sick leave pay will receive the workers” corrpensation
payment directly from the Worker’s Compensatian Fund plus the remainder of the
B} percent entitlament on a warrant issued by the Distriat,

a. Init members shall be entitlad to anly that portion of the 50 percent sick
leave pay which, when added to the workers’ compensation award,
provides a total amount of pay which does not exceed full salary.

4, After expiration of all paid leave, a unit member who is unable to return to waork as
determined by a licensed physician may be granted a personal leave without pay
for a period not 10 exceed one year. The board may renew the personal leave for
an additiona! peried of ane year or lesser leave periods that it may provide.

6. Activities While on Leavg

1. An Industrial Accident Leave period begins an the first day for which injury ar
iliness is claimed and extends through the last day for which injury or illness is
claimed. if, between these two dates, a unit member initiates any new gainful
employment, s/he shall be required to forfeit any injury pay received from the
District under this leave. . _

2. A unit member on Industrial Accident Leave shall remain within the state unless the
District authorizes travel outside the state, .

J - Een rdin
A. Definition
A judicial duty leave is a leave granted to a unit member 10 serve as juror or answer

subpoena as @ witness in a major criminal ar civil proceeding when an official notification
requiring such duty has been received. " ;
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Eligibiity
This leave shall not be applicable to nonstatus Adult Schoal teachers,

ern of W

Leave shall bie granted for the period of time dirested by the court.

tlon

A unit member shall receive his/her regular salary while on judicial leave. Any jury duty or
witness fees received by the unit member shall be endorsed and remitted ta the District
other than mileage reimbursement. A court attendance report shall alsc be submitted at
the end of each calendar month.

A leave of absence withcut pay may be granied to a certificaied unit member who is
officially called for jury duty. If the jury duty is served, s/he may keep all juror fees and
mileage, However, a unit member may choose to serve during hisfher off-duty or vacation
days.

efnify - bse h Pa

Definjtion

A Maternity Leave is a leave granted 1o a unit member during the time she must absent
herself frem her duties because of disability resulting from pregnancy or convalescence
following childbirth. Sick leave {with pay) will be allowed for the penad of physical
disability provided the dates of disability are certified by the employee’s physician and
otherwise meet the provisions specified below.

Eligibility

A unit member shall only be efigible to use sick leave benefits under this leave palicy when
the unit member is on a working paid status immediately prior to starting the maternity
leave, :

ioh wed in B ing M ity Leay S&n

1. Pregnant unit members shall promptly notify the District {immediate supervisor and
personnel office) at least two months prior to the anticipated beginning of her
absence (except in an emergency) to enable the District t0 make advance
preparation for substitute employees.

2. Immediately prior 10 absenting herself from work due to disability, a pregnant unit
mermber shall:

a. Secure from her immediate supervisor a district Request for Leave of
Absence Form and a district form for the attending physician’s report.

b. Camplete and submit to her immediate supervisor the request for leave form

along with the district form completed by a licensed physician stating the
beginning date of physical disability, the date of the expected birth, and the
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S“F following delivery when she -will be physically able 10 .resume her
uties, o -

Use of sick leave for Maternity Leave of Absence shall be in accordance with Hlnesa-a or
Accident Leave of Absence.

E. Ver n 1o Return i

If the District has reason to believe that a unit member requesting 10 return to duty is not
in good health, she will not be allowed to return to service until she presents to the Human
Resources Office a certificate of good health from her attending physician.

- L bsence (With Half

A, Befinitign
1. Sabbatical Leave is a leave of absence which may be granted te a unit member by

the Board of Education for the puipose of permitting formal study, independent

study or research, fravel, or a cornbination leave which will benefit the schools and

pupils of the District,

a. arti BHV F; [ Study is a leave of absence granted far full-time
graduate study. Courses which are undertaken for the purpose of meeting
Sabbatical Leave requirements must:
{1} be taken in residence at an accredited institution of higher learning;
{2} be a program of graduate studies or new areg of certification;
{3} relate 10 the present or prospective service of the employee;

(4) be initiated subsequent 1o the filing and approval of the leave
reguast;

5] be completed with a passing grade for which unit credit is allowed:

(6} meet the minimum load requirements for each sernester of leave as

fallowves:

One Sermester Leave: An officiaf full program of graduate
studies for the respective institution
being attended.

Two Semester Leave: An official full program of graduate

studies for the respective institurtion
being attended.
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pabibatical Leaye i oy Oof Hesearch, Such leave is based
upon a program of independent study or research relating to the present or
pm#ectiue service of the applicant which promises professional values
equivalent to that derived from formal study at recognized educational
institutions. .

G MMM i one during which a unit member
engages in planned educational trave! for at least B0. percent of the leave
period.  Travel is considered educational if it results in a significant
contribution to professional growth. It is expected that this growth will be
certified by means of the required report and wil! -be refiected in subsequent
assignments.

d. Sabbatical Legve Combination Type is one in which the unit member wiil

undertake a combination of travel and formal or independent study. One
catendar month of travel will be considered eguivalent to two semester
units of university work. in this case, the unit member must meet the
minimum load requirement in farmal study for each semester of leave as

specified above.
Eiigibikty Requirements
1. A Sabbatical 1.eave may be granted 10 & full-time unit member if the unit member

has rendered satisfactory service to the District under a regular credentia! for at
least seven consecutive years preceding the Sabhatical Leave.

2. The unit member must be able to render a minimum of two fuil yvears of service
after hisfhes return from a Sabbatical Leave, The unit member must be able to
begin his/her second year of service following hisfher leave before reaching age 65.

3. The District reserves the right to demand a physician’s statement attesting to the
state of the physical and mental health of the employee, if deemed necessary.

iteria for Granti vas

1. In case more applications are received than can be granted under these regulations,
precedence shall be determined as follows:

a. Relative value 1o the District of the proposed program of those applying for
feave.

b. Seniority.

c. Reasonable distribution of lsaves by school.

d, Securing a satisfactory replacernent.

E. Whethar or n'ut the applicant has previously been granted a Sabbatical
: Leave.
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[ memegnr e

cal Leaya

Applications for Sabbatical Leaves must be submitted on forms provided by the
Human Resources Office and must be filed in the Human Resources (Hfice by
February 15 for leaves to be taken during the tollowing fiscal vear, or by October 1
for leaves to be taken during the second half of the fiscal year,

Applications must include 3 complete ouvtline of the prnmsed sabbatical program

and a statement of the way in which the program wili benefit the schogls and
pupils of tha Distriat,

Request for Sabbatical Leave for Formal Study shall include the tollowing:

a. Name of the institution which will be attended;

b. Nurmber of units which will be carried;

c. Whether a degree will be received;

d. A listing of the courses which will be taken.

Request for Sabbaticai Leave for Independent Study or Research shatl include:
a. A description of the study or research project which will be undertaken.
b. The way in which the research will be completed.

C. The contacts which wifl be made and the way in which these contacts will
be made.

d. The specific itinerary.

e, The spacific values ta be derived for the District and the unit member and
any ather pertinent information.

Request for Sabbatical Leave for Travel shall include;

a. A detailed statement of the proposed itinerary,

b. The way in which the travel will relate 1o the school work of the unit
member.

c. A statement of the educational growth which is believed will be derived

from the travel.

d. A calendar plan showing at least 80 percent of the leave in residence in a
foreign country or in travel.

' Request for Sabbatical Leave Combination shall include specific points requtired

under respective leaves hereinbefore.
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Thar uni_t member, at the time of application, must submit-as part of his/her
application a letter of intent stating his/her commitment to return and fulill two full
vears of teachimg within the District if grantad a sabbatical leave.

All requests for Sabbatical Leave shall be reviewed by a Sabbatical Leave
Committee,

The Sabbatical Leave Committee shail review the applicant’s service record and
details in the application for leave, as well as caretully weigh the ways in which the
leave will benefit the schools and pupils of the District.

Members of the Committee shall include three (3) management employees
appointed by the Superintendent of the District and shall include three {3) unit
members appointed by the Union. The Assistant Superintendent-Human Resources
of designee will serve as chairperson,

Length of Leave

1.

Sabbatical Leave shall be granted for not less than ene (1) full semester nor more
than two (2) semesters. Leave for a fractional part of 3 semester shall nat be

permitted.

A unit member employee requesting a leave for the second semester of any schaoal
year must have served a minimum of 80 percent of the days of the first semester
of that school year.

nd D ion of

The total number of Sabbatical Leaves granted during a school year shall not
exceed 1 percent {1.0%) of the total number of unit members.

Nat more than two (2) unit members from any one schoolfwork location may be on
sabbatical leave at any one time.

The Board of Education reserves the right to modify the number of sabbatical
leaves or suspend the granting of such leaves in a given year depending on budget
requirements and avaiiable tax resources. The Board shall annually review such
suspension or modification of Sabbatical Leaves.

Lompensation - -

Compensatign for unit members on Sabbatical Leave shall be one-haH {50%) of the
base salary which the unit member would have received had s/he remained in
active service,

a. The base salary does not include any prorated or lump sum supplamental
pay for extra duty or special assignment,
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2.

P Pl;
The unit mamber may elect to receive compansatian under either Plan A or Plan B-

a. Plan A: Salary for Sabbatical Leave shall be paid in two equal installments
during the first two vears following the return from the leave. The first
instaflment shall be paid at the end of the vear (June 30) following the
return of the unit member to duty. The second installment shall be paid at
the end of the second vear after the return of the unit member from such
lesave, :

b, Plan B: Salary for a Sabbatical Leave shall be paid in the same manner as
if the unit member were on regular duty.

It is the unit members responsibility to furnish a suitable bong*
indemnifying the Governing Board against koss in the event the unit member
fafls to retumn and render at leas: two years’ service or faits 1o satisfactoriiy
carry out the programs sutlined in the lsave 2greement,

*Such bond shall be exonerated in the event the failure of the unit member
to return and render such two years’ service is caused by the death or
physical or mental disability of the unit member.

In the event the recipient of the Sabbatical Leave fails to satisfactorily carry aut the
program outiined in the leave agreement, said unit member forfeits any salary pay
during the sabbatical jeave.

Effect on Retirement

1.

Service for retirement will be credited in the proportion the compensation paid
during leave bears to the compensation the unit member would have received had
s/he been employed on a full-time basis. The District’s STRS contribution will be
prorated and based or the compensatian paid.

a. A unit member may receive full-time service credit for the perigd of a
sabbatical leave providing s/he pays to STRS additiona! contributions based
on the compensatian which is the difference between cornpensation earad
and the compensation earnabile during the periad of Sabbatical Leave. In
this case, the unit member shall make a full contribution based on the unit
member's earmable pay and also pay the differance betwseen the District’s
prosated contribution and the full centribution the District would have made
had the unit member continued in full-time service.

Each unit member who has been an Sabbatical Leave shall file with the Sabbatical
Leave Comrnittee a written report not tater than 30 days after return to active duty.

" Buch report shall contain detailed data as to the activities of the unit member,

together with the unit member's appraisal of the professional valye of the
experience gained while on leave, the manner in which such eXpENIENCe or
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which the unit member is located and any other data deemad necessary by the
Committee for a satisfactory report.

a. For a Study Leave an official transcript showing all coursas completed and
degreas granted must be subrnitted.

b. Reports on independent study or research, travel, or combination jeave
must be typewritten in thesis form.

3. The unit member shali not be considered as having completed the requirements of
: a Sabbatical Leave until his/her report has been approved by the Sabibatical Leave
Committee and the Superintendent.

L. Return to Service

A unit member retuming from a Sabbatical Leave shalt return to the same school or
department and to an assignment which is the same or similar to the one held when the
leave was granted.

M.  Accident oc IAness

1. Interruption of the program of study or travel caused by serous injury or illness
during a Sabbatical Leave shall not be considerad failure to fulfill the conditions of
study or travel upon which such Jeave was granted nor shall such interruption
affect the compensation to be paid such unit member under the terms of the leavea
agreement, provided:

a. Hotification as soon as practicable af injury or Hlness during Sabbatical
Leave is given to the Superintendent by means of registered or certified
letter; and

b. Written evidence verifying the interruption of the program of travel or study

due t¢ serious injury or illness is filed with the Human Resources Office.

c. A Sabbatical Leave cannot be changed to an lliness Leave before the
expiration date of the Sabbatical Leave. The leave shall change to a
personal leave without pay.

2. In the event of interruption of the program, the unit member may reapply for an
extension to be completed dariag the fallowing year.

M. Change of Leave

If a unit member requests to change from a Sabbatical Leave, it shall be changed 1o a
Personal Leave without pay.

Vaecation for Child Development Program

Eleven month nfant Center teachers shali be provided 22 paid vaﬁatiun ﬂaﬂrs. Twelve
month Child Development Program Teachers shall be provided with 24 paid vacation days.

Y e R e e E A T
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A, Definition

A-child care leave is a nen-paid leave of absence which may be granted to a unit mernber
for the purpose of caring for a child. .

B, Englhility

This leave shall not be applicabie to Non-status Adult School andyor Independent
Study/Alternative Education Hourly teachers, except thase who have been in comtinuous
employment in the Aduk Education Program and/or the Independent Study/Ahermnative
Education Hourly Program for at least three {3) years..

C. Length of Leave

Child Care Leave of Absence may be granted for a maximum of the remaimdsr of the
curment school year and an additional schoal year, The unit member's return 1o service
‘shall be scheduled 1o coincide with the beginning of a student reporting period,

D.  Compansation

No salary will be Paid by the District to a unit member on a Child Care Leave of Absence,

MMMLQL&MMMJ
A.  Definition

A Graduate Study Leave is a non-paid leave of absence which may be granted to a uni
member to pursye a program of graduate study of six or more units per semester or the
equivalent in residence in an accredited institution of higher jearning. Correspondence
Courses are not acceptable for legyve pUrposes.

B.-  Eligibility

t. Unit members must hold permanent status in the District to be eligible for a
Graduate Study Leave of Absence,

2. This leave shall not be applicable to Non-status Aduly School andfar Independent

B Study/Alternative Education Hourly teachers except those who have been in

continuous employment. in the Adult Education Program and/or the Independent
Study/Akternative Education Hourly Program for at least thyee {3) years.

C. Length of | eave

Leave may be granted for a minimum: of one {1} semester or 3 maxirnurn of two {2}
Semesters,

D. ompensation
No salary will be paid by the District to a unit member on a Graduate Study Leave of

Absence.
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Hepith Leave - Leavs of Absence (Withaut Pav)

A. Definition

A Health Leave {Without Pay) is a leave which may be granted to-a unit member who has

exhausted all Sick Leave benefits and is unable to retum to service due to personal iiness

ar injury.
B. Eligibility

This leave shall not be applicable. to Non-status Adult Schogl aad/or lndependent

Study/Altemative Education Hourly teachers except those who have been in continuous

employment in the Adult Education Program andfar the Independent Study/Alternative

Hourty Program for at least three {3) years.

C. Length of Leave

A Heakth Leave (Without Pay) initiated after the unit member has completed 75 percent of

a given school year may be granted leave for the balance of the year and one [1} additional

year. Further extension of such leave shall be at the discretion of the District.

D. Lompensation
No salary will be paid by the District to a unit member while on a Health Leave of Absence.
Peace Corps - Absence {Without P.
A, inition
A Peace Corps Leave of Absence is an unpaid leave of absence which may be granted to
a unit member to accept an appointment 1o serve in the Peace Cosps.
B. iqibAf

1. A unit member misst hold permanenat status in the District to be eligible for a Peace
Corps Leave of Absence.

2. This leave shall not be applicable to Non-status Adult School andfar Independant
Study/Afternative Education Hourly teachers except those who have been in
comtinuous employment i the Adult Education Program and/or the Independenit
Study/Ajternative Education Houtly Program for at Seast three (3] years.

C. Length of Leave
Leave may be granted for a minimum of one (1} semester or maximurm of four {4)
Semesters. -

0. Compensation

Mo salary will be paid by the District 1o the unit member on a Peace Corpé Leave of
Absence.

70




A, Definition

A Personal Leave of Absence is a leave of absence which may be granted 1o a unit member
for personal reasons it such leave does not adversely affect the schoals and students of
the District. The granting of such leave shall be at the discretion of the District.

B. Eligibility

1.

Unit member shall hold permanent status in the District to be eligible for a Personal
Leave {Without Pay).

This leave shall not be applicable to Non-status Adult School and/for Independent
Study/Altemative Education Houwrly teachers except those who have been in
continuous emplsyment in the Aduit Education Program andfor the Independent
Student/Altemative Education Hourly Programn for at least three {3) years.

C.  Langth of Leave

A Personal Leave may be granted for a minimum of one {1} semester and maximum of one
{1} school year undess the unit member applies and is granted an extension at the sole
discration of the District.

D. Compensation

Mo salary will be paid by the District to the unit member while on a Personal Leave of
Absence,

pri-temt personal leave {without pa Unit members who wish to 1aka

a persnna leave {without pay) for ten {10) days or iess shall make an aral request to their

immediate supervisor. The granting of such leave shall be at the sole discretion of the
imrmediate supervisor. Decisions maybe appealed to the district adrinistration.

and

A 4]

ion - Leav i

A Rest and Recuperation Leave of Absence is a leave of absence which may be grantad
to a unit member who, in the opinion of a physician, is notill enough to gualify for Health
Leave but needs tc rest and recuperate.

8. Efgibily
1. A unit member shall hold permanent status in the District to be eligible for a Rest
and Aecuperation Leave.
2. A physician’s statement verifying the need for the leave must be attached 1o the
leave request.
3 This leave shall not be applicable to Non-status Adult School andfor Independeant

Study/Alernative Fducation Hourly teachers, except those who have been in
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continuous employment in the Aduit Education Program and/or the Independent
Study/Alternative Education Hourly Program for at least three (3) years.

C. Len f Leav
1. If a unit member has given service for 75 percent of the then current school year,
jeave for rest and recuperatiori may be granted for the remaining portion of a

current scheol year and for one subsequent schoal year.

2, H service for 75 percent of the then current schoof year has not been randered,
' then leave may only be for the balance of the current year.

D.  Compensation

Mo salary will be paid by the District to the unit member while on s Rest and Recuperation
Leave of Ahsence.

A ition

A Teaching Overseas or in a Foreign Country Leave of Absence is a non-paid leave of
absence which may be granted to permit @ unit member to teach overseas or in a foreign
Country.

B.  Eligibiity

1. Unit mempears shall hold permanent status in the District to be eligibte for an
Overseas Teaching or Teaching in a Foreign Country Leave of Absence.

2. This leave shall not be applicable to Mon-status Adult Scheol and/or independent
Study/Alternative Education Hourly teachers, except those whe have been in
continuous employment in the Aduit Education Program and/or the Independent
Student/Alternative Educatian Hourly Program for at least three (3) years.

C. Length of Leave

Leaves for service in Overseas Teaching or Teaching in a Foreign Country may be granted
for a maximum pericd of two (2) years.

0. Compensation

Mo salary will be paid by the District for the period of service covered by the Oversess or
Foreign Country Teaching Leave of Absence.

Travel - Leave of Absence [Without Pav)

A, inition

2 BT

A Travel Leave of Absence is a non-paid leave which may be granted to enable a unit
member to travel.
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B. Higibdlity

1. A unit member must hold permanent status in the District to be eligible for a Travel
Leave.
2. This leave shafl not be applicable to Non-status Adult School and/or Independent

Study/Alternative Education Hourly teachers, except those who have been in
cantinuous employment in the Adult Education Program andfar the Independent
Stdent/Alternative Education Hourly Program for at least three {3} years.

C. Langth of Loave
Leave may be granted for a minimum of one (1) semester and maximum of one (1) school

year unless the unit member applies and is granted an extension at the sofe discretion of
the District. .

D. Compensation

No salary will be paid Dy the District to the unit member while on 3 Travel Leave.
Unarthorized Leave
A, Unauthorized leave is defined as unauthorized use of any of the foregoing leave policies.
B. Discipl on

Unauthorized leave shall constitute a breach of contract and, therefore, may result in the
initiation of dismissal procedures, loss of salary, or such action as may be deemed
appropriate by the District in accordance with the Education Code.

1. A unit member shall receive as salary only an amount that bears the same ratio to
the established annual salary as the time s/he serves bears to the required days of
service. No salary shalt be issued 1o a unit member for the time s/he is on an
unactharized leave.

Miscellanegus

A, Atten Cenive

The unit member’s annual accrual of sick leave days, of which seven (7} may be used for
Persanal Necessity, may be used for the Attendance Incentive Program

in order to be eligible to participate in this program, an employee must have saved five (5)
or more of their current annually accrued sick leave days. They shall receive one half of

the substitute’s daily rate of pay for each day saved. Each day of sick Jeave used in the
incentive plan will be deducted from the accrupl,

73



Sick Leove Bank

1. Preamble

a.

Pursuant to the agreement reached between ABCFT and the District as
contained in Article XIX: Leaves of Absence, Section "Miscellaneous,” B,
Sick Leave Bank, of the Agreement Batween ABCFT and the ABC Unified
School District, July 1, 1997 - June 30, 2000, the following will serve as
procedures 1o implemeant referenced contract language.

Eligible employees who suffer a catastrophic iliness or avent, pursuant to
the procedures and requirements caontained in Education Code 44043.5,
which causes an extended leave of absence shall be eligible recipients of

- the benefits pursuant to these procedures.

This Memorandum of Understanding shall expire on June 30, 2000, unless
extended by mutual agreement by the parties.

2. Eligibility

a.

Participation in the Catastrophic lliness/Event Leave Bank shall be voluntary,
but permitted for all individuals inclkided in the bargaining unit.

The use of this Catastrophic lliness/Event Leave Bank shall anly be available
to those unit members who have made a donation to the Bank.

A unit member must have at least three {3} years of service from date of
hire and have at least twenty {20} days of sick leave accrued remaining
after danating 1o the Bank.

To establish initial envollment in the Bank, each unit member must pledge
ane {1) day per year.

in the event a unit member anticipates leaving the employment of the
District. that will not bar the unit member from instituting membership in
the Bank. -

A Leave of Absence will not constitute a break in members#ip in the Bank.

Unit members must contribute 2 minimom of one {1} day per vear to
rnaintain eligibility. :

An exception to 2.1 shall be any unit member who was absent due 10 an
approved catastrophic illness/event under these procedures at the time of
the adoption of these procedures.

An exception to 2.1 shall be any unit member who was deemed ineligible
to contribute to the Bank at its initial inception due t¢ an on-going
catastrophic illness, makes application to the Bank and is accepted as a
recipient by the Review Committee.
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Fart Time Employees: = Contributions to the Bank as well as days of
utilization for part-time employees shall be credited on a pro-rata basis.,

Governance of Catastrophic lllness/Event Leave Bank

In the first year of operation, the Review Committee may not consider any
applications until at least one hundred {100) days have been pledged.

The governing body of the Catastrophic Hiness/Event Leave Bank shall be
the Catastrophic lliness/Event Leave Bank Review Committee.

The Catastrophic liness Event Leave Bank Review Committee shall consist
of three {3} members of ABCFT, appointed by the ARCFT Executive Board
and the Assistant Superintendent, Human Resources or designee. One
akternate member shall be appointed by the ABCFT Executive Board and
shall attend the meetings of the Committee as a non-vating member unless
he/she is designated to vote in the absence of another ABCFT-appointed
member of the Committee. One alternate member shall be appointed by the
Assistant Superintendent, Human Resources and shall attend the meetings
of the Committee as a non-vating member untess he/she is designated to
vote in the absence of the Assistant Superintendemt Human Resources or
designee. Anindividual from Fiscal Services, Payroll Department shall serve
on the Committee in an advisory capacity and have no voting autharity,

ABCFT will develop the rules and procedures for appointment of individuals
to the Committee and the terms they will serve.

All applicatians must include medical verification. The Review Committee
may require verification of need for sick leave days beyond a doctor’s
certification {e.g. a letter explaining the specific nature of the problem
andfor evidence that the applicant was indeed home sick or following a
legitimate regime outlined by a doctor). The Review Committee shall have
the autharity to accept evidence from other sources that the individual did
not require sick leave days and may reclaim days granted if need is not
satisfactarily verified.

It will be at the discretion of the Review Committee, in consultation with
the District, to determine to absolve the Bank.

It will be at the discretion of the Raview Committee, in consultation with
the District, to determine changes in the membership procedures,

Sclicitation of Donations

a.

‘Contributions for the Catastraphic liness/Event Leave Bank shali be donated

during a ten {18} woarking day window, commencing on the third Monday
in October,

At the beginning of the contribution peried, the Human Resources gffice

-shall send to each bargaining "unit member a notice outlining the

Catastrophic  liness/Event leave Bank program and a ~Catastrophic
Hiness/Event Leave Bank Contribution® form. Al contributions must be
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received by the Human Rescurces office by the last day of the ten (10)

warking day window period.

The maximum number of days which can be contributed in any one {3} vear
will not exceed onea (1)

Far the purposes of these procedures, "working day" is defined as days the
District Qffice is regularly open for business. :

Request Procedure

. Unit members who suffer a catastrophic illness or event which results in the

employee using all avallable paid leave, shall hecome eligible to use the
Catastrophic liness/Event Leave Bank. subject to the restrictions and
conditions outfined hareain.

Any unit member wishing to use this Catastrophic lllness/Event Leave Bank
shall supmit a “Catastrophic llness/Event Leave Bank Reguest for
Withdrawal®™ form. This farm shall be submitted o the Human Resources
office and to the ABCFT gffice. The request shall state the maximum
number of days being requested by the emplovee.

Adl contributions shall be irrevocable, and shall be by the unit member filing
a “Catastrophic lliness/Event Leave Bank Contribution™ form. The form
shali ciearly state that the sick leave days being donated are ircevocably
given to the Catastrophic Hiness/Event Leave Bank, and cannot be rescinded
for any reasan whatsoever.

A donation to the Catastrophic lliness/Event Leave Bank shall be a general
donation, and shall not be donated to a specific employee for his/her
exclusive use.

If more than one firsi-time applicant is being congiderad at the same tima
and there are not enough days in the Bank to fill each request, the available
days will be divided equally or proportionatety, as is consistant with the
requests, between or ameng the applicants.

it is understood that if the Review Committee deemns the Bank inoperable,
any days remaining in the Bank would he rebated equally 1o individuals
currently members of the Bank.

Appraval of any request made 1o the Catastrophic liness/Event Leave Bank
Review Committee shalt ke final and binding.

Decisions by the Catastrophic Hiness/Event Leave Bank Committee shall not
be subject tc the grievance procedure of the Collective Bargaining
Agreement in force between the District and ABCFT.

Any one tima exceptions to these procedures must be submitted in writing

and approved by the Review Committee, the ABCFT Executive Board and
the Superingendent or designeae.
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5. Litdlization of Days

a. The maximum nember of days allowed to be utilized by one emplovees for
a single catastrophic iliness or event shall not exceed twenty (20) days or
fifty percent {(50%) of the total available Bank, whichever is less. An
employee may reapply for a additional twenty (Z0) days or fifty percent
{50%) of the total available Bank, whichever is less. No ermployee will
qualify for more than a total of forty (40) days for any one catastrophic
ilness or event in any Tiscal year.

b. I a urit member uses a day from the Catastruphic liness/Event Leave Bank,
pay for that day shall be the same pay the employee would have received
had the employee worked that day. .

cC. Unit members who are granted use of Catastrophic liness/Event Leave Bank
Days shall be considered in regular paid status during such use.

d. Any days allocated to a unit member by the Review Committee from the
Catastrophic liness/Fvent Leave Bank that are unused by the unit member
shall be retumed to the Catastrophic lliness/Event Leave Bank.

7. Exclusions
a. Pending and/or approved workers’ compensation claims shall normally be
excludad from the benefits of the avaitable Catastzophic lllness/Event Leave
Bank.
ARTICLE XX; SUPPOST OF THE CONTRACT

The Board and the Union agree that it is to their mutual benefit to encourage the resolution of
problems or concerns through the negotiation process. Therefore, it is agreed that the Soard and
the Union will support this Contract for its term as 2 demonstration of their cooperation and
consigtency 1o this end.

ARTICLE H VINGS

A, It any provisions of this Cantract and/or applications thereof are held to be corvrary 10 law
by the Public Employment Relations Board or a court of competent jusisdiction, or are
suspended durirtg an emergency, such provisions or applications shal! not be deemed valid
and subsisting except to the extent permitted by taw, but all other provisions shall continue
in fult force and effect.

B. The Union and the District shall meet to renegotiate said provisions within 30 calendar
days of the invalidation of any provision,
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ARTI Il ERTED ITIE

A. It is agreed and understood that there will be no strike, work stoppage, or slowdown by
the Union dursing the term of this Contract nor will there be compliance with the request
of ather labor organizations to engage in such activities,

8. - Ta this end. the Union recognizes its duty and obligation to comply with the provisions of
this Contract and to make reasonable effort toward ensuring that unit members comply.
In the event of a strike, wark steppage. or slowdown by unit members, the Union agrees
in good faith to take all reasonable steps necessary 10 cause those unit members to cease
such action. :

C. It is understood that in the event paragraphs A or B of this Article are violated by the
Union, the District shall be entitled to withdraw any rights, privileges, or services provided
for in this Contract.

L. Unit members engaging in unauthorized leave with regard to strike, wark stoppage. or
slowdown may be subject to discipline up to and including termination by the District undar
the provisions of the Education Code.

E. ln the absence of any concerted activities on the part of tha Union, the District will not
engage in any lockout of unit members for the duration of this Contract.

RT1 1 MISCELLAN

A. Any individual contract between the Board and an individual unit member heretofore
exacuted shall be subject to and consistent with the terms of this Contract. If an individual
contract containg any language inconsistent with this Contract, this Contract, dwring its
duration, shall be contralling.

B This Contract shall supersede any rules, regulations, or practices of the Board which shall
be contrary to of inconsistent with its terms.

C. within thirty {30} days of ratification of the Contract by both parties, herein, the District
shall have 2,000 8-1/2" x 11* copies, prepared and delivered to the Union for distribution
10 each unit member.

b. Any resignation tendered by a unit member may be revoked until accepted by the
Superintendent or designee unless superseded by the Board of Education.

E. - -Unit members shall be given an opportunity 1o provide input regarding site budget
allocations at a voluntary staff meeting scheduled by the site or program administrator in
May of each schocl year,

1. A maonthly printed budget master and a chart of accounts shali be made available
to unit members upon regquest.

F. P r Surnmer 5 Al

1. Applications will go out to sites by the first working day of March.
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Teachers will hand deliver completed applications by the 15 day of March to
Human Resources. The District will date stamp the application {or vetification.

On the end of the 4th working day, the district will give the Union a list of all
teachers who submmitied applications,

Late applications will be considered on an "as needed basis only” after ali other
applications have been considered.

a. The teacher is committed to working the entire term of summer schooi.

b. I¥ a teacher is absent, absence is due to iliness or personal necessity: not
as a rasult of school or district business.

District will review all applications for previous summer school experience.
Teachers with the most recent experience will be hired (ast. The Same [rocess
applies 1o summer programs requiring special credentials i.e: Special Education,
Bilingual,

Teachers will be selected by the Assistant Superintendent-Human Resources or
tesignee aad summer schoal principals.

Teachers will be notified by the Jast waorking day of April if they ware selected to
teath summer school. Teachers who were not selected can cantact the district
personnel ¢ffice for an explanation,

i s mative Education Hourl
Unit members empioyed in the Independent Study/Altemative Education Hourty

shall be covered by the Articies of this Contract unless otherwise covered in this
Article.

Definitions
a. H-Tun dependent & e ive Education Hou it }

Thirty-six (36) hours per week shall be cansidered a full-time assignment in
the Independent Study/Altemative Education Hourly Program. Hours
assigned pver 36 will be considered an EXtra-pay assignment.

h. Ind ent {Alternative Edycati ourdy Unit Member
raba ane

Any person who is employed to teach Independent Study/Alternative
Education Hourly classes for more than 60 percent of the hours per week
considered a full-time assignment in Independent Study/Alternative
Educatien Hourly shall be classified as a status Independent
Study/Altemative Education Hourly unit member,
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b.

c.

Any person wheo is employed to teach Independent Study/Alternative
Education Hourly classes for not moare-than €2 percent of the hours per
week considered a full-time assignment in Independent Study/Alternative
Education Hourly shall be classified as a MNon-status  Independent
StudyfAhernative Education Hourly unit member.

The District wili post Status Independent Study/Altemative Education
Hourly vacancies and Non-status Independent Study/Alternative Education
Hourly vacancies which have a minimum of eighteen {18} hours in the same
manner in which regular school vacancies are posted.

Status kndependent StudyfAlernative Education Hourly vacancies and Non-
status Independent Study/Alternative Education Hourly vacancies which
have a minimum of eighteen (18) haurs shall centain a posting date and a
closing date at least six {6] days afier the posting date which shalt be
posted and distributed through nomnat distribution channels.

Non-status independent Study/Alernative Education Hourly unit members
and Status Indepandent Study/Altemative Education Hourly unit members
working less than 36 hours who wish to increase their number of teaching
haurs shall file a letter of interest on a Distrct request form submitted to
the District Human Resources Qifice,

i1 All factors being equal, firgt consideration {not offer of employment)
will be given to increasing the hours of curmently empioved
Hon-status  Independent Study/Alternative Education Hourly unit
members in filling vacancies.

{2 Upon request, curmrently empiloyed MNon-status and Status
Independent Study/Alternative Education Hourly unit members ndt
selected may request a conference with the Superintendent and/or
designee, Independent Study/Alternative Education Hourly
administraior, and a Union represeniative. The conference will be
held within five {5) working days of the decisiocn given to the
Assistant Superintendent, Human Resources and/or designes.

{3). EBoth a. and b. above also apply to Independent Study/Altemative
Education: Hourly Surnmer Schogl hirizig.

{4) ABCFT and District representatives will work jointly to develop
terminology that is rmutually acceptable to delineate the factors
which would be considered prior 10 offers of employment, including
seniority as a tie-break, all other factors being considered first.
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Al Independent Study/Alternative Education Hourly unit members shatl be given
notice by their immediate supeevisors of tentative teaching assignrments for the
next ensuing fall semester prior to the close of the preceding spririg semester. Al
unit members will be given notification of reduction and/or efimination of hours no
less than one {1} week before such a changa takes place, whenever
administratively practicable,

Sick Leaves

Independent Study/Alternative Education Hourdy unit members shalf be credited
with ane {1} hour of sick leave for every 18 hours of contracted service on an
unlimited accurmulated basis. A separate hourly sick leave bank will be established
separate and apant from any other bank of days of sick leave to which the unit
member may be entitled.

Paid Holida :

a. Status Independent Study/Alternative Education Hourly unit mambers shall
be eligible for paid holidays as designated on the certificated calendar if
they atherwise meet the fallowing conditions:

{1} The Status Independent Study/Ahernative Education Hourly unit
member shall be paid for the holiday if the holiday falls on a day of
the waek that the unit member is normally scheduled to render
service.

Experignce Cradit

Status Independent Study/Alternative Education Houry unit members who serve
75 percent or more of the total hours of their assignment in Independent
Study/ARermative Education Hourly in a given school year shall be given a year of
experience ¢redit on the unit members” salary schedule.

Evpluation
a. The performance evaluation of Status Independent Stedy/Alternative

Education Houdy unit members shall follow the procedures in Article XV-
Evaluation Procedures.

b. All Non-status Independent Study/Alternative Education Hourly instructors
may be evaluated.

Health ardf Wetfare Benefits

Bee Article X!: Heaith and Welfare Banefits,
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10.

11.

nd Alt ive Education H titutes

independent Study/Alternative Education Hourly unit members, status/non-status,
will be called first 1o be utilized as substitutes within the Independent
Study/Ahernative Education Hourly program based on credentials and experience
to which they are assigned. Substitute hours shall not count toward achieving
status, nor increase hours of states unit members. Unit Members desiring
substitute hours must submit a request ferm. Compensation shalt be hased on the
current independent Study/Alternative Education Hourly rate of the unit merber
substituting.

Duty Day

{n

(2)

The duty day for Independent Study/Alternative Education Hourly unit
members shall be the number of paid hours assigned, during which time the
unit member will parform instructional and non-instructional duties related
to their Independent Study/Alternative Education Hourly assignment. The
folowing provisions of Asticle VI, Duty Day, are not applicatte to
Independent Study/Altemative Education Hourly Unit membars: VIl A 1,
2.3, A4, A5, B.3, 8.6, B.8, B.9,B.10, and B.12, C. The number of duty
days for Independent Study/Altemative Education Hourly unit members shall
be 182 days. Additional inservice hours will be scheduled on an as needed
basis.

Insofar as possible, the Independent Study/Alternative Educationn Hourly
unit members” duty day shall consist of a ¢continuous assignment. Due 1o
the unique nature of the independent Study/Alternative Education Hourly
program, it may be necessary 1o establish split schedules 10 meet program
requiremants. Priar to the establishment of a split schedule, the respansible
Independent Study/Afternative Education Hourly administrator shall discuss
alternatives and options with the unit member. Where a split schedule is
necessary, the following will apply unless the unit member voluntarily
agrees to the split schedule, with the understanding that a statemment signed
by a unit member does not waive these items:

A split schedule will not inciude more than one unpaid period of time
exciusive of lunch, dinner, or breaks.

The unpaid pericd for split schedule will be a minimum of 3-1/2 hours.
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12.  Selory

a. tndependent Study/Aliernative Education Hourly unit members shall be
compensated according to the following schedule:

Step 1 $24.50
Step 2 24.95
Step 3 . 25.20
Step 5 25,50
Step 7 25.80
Step 9 26.15
Step 11 26.40
Step 13 26.6%
b. Independent Study/Alternative Education Hourly unit members shalt be

entitled to one step advancement per vear for each year of continuous
servica. The year of service must be equivalent ta 75 percent of the weeks
of the adopted certificated calendar for the regular schoal yvear.

13. Retirement

a. Staws independent Study/Ahernative Education Hourly teachers will have
the same ratirement benefits as the efementary and secondary teachers in
the District.

b. The Distvict agrees that Status Independent Study/Altemative Education

Hourly uait members will be eligible to receive the benefits as gutlinad in
Board Policy 4117.1{B), Early Retirement Incentive Program.

CLE XXV GOTIATION CEDLIRES

The Union shall submit its initial proposal for a siuccessor contract to the District no later
than March, 2000,

The Union and the District shall injtiate meetings and negotiatinh S@52I0N5 On 3 sUccessor
contract no later than May, 2000. -

Reguiarly schaeduled meetings shall be established an at least a once-a-week basis during
the negotiations. Additional meetings may be scheduled at the mutual consent of the
parties.

Attendance at negotiation sessions shall be Simited 10 the mernbers of the Union and the
Management Teams.

Censultants, resource persons, and expert witnesses may attend upon timely, advance
notice and mutual consent of the Chief Negotiator for the Union and the Chief Negotiator
for the Board of Education. :

Advance notice shall be given to the Chief Negotiator for either party in the event there will
be a change of participants for either team.
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Following the close of sach negotiation session, the Chief Negotiators for the Board of
Education and for the Union will develop a tentative agenda for the next meeting.

Each team will designate its Chief Negatiator who shali be responsible for decisions,
statements, of positions on all items. The Chief Negotiator may designate a member of
the team to execute tentative agreements.

Minutes may be kept by either side in any manner, but there shall be no usage of tape
recorders or other electronlc devices.

A maximum of six {8) Union negotiators will be aflowed release time for meeting and
negotiations held during aormal working hours.

i agreement is reached on any elements of the package, those elements may pe reduced
to writing and initialed by the Chief Negotiator or designee as ~teniative agreement”.

Temtative agreement means subject to reaching agreement an alt other tems and subject
to editorial and syntactical adjustment in the language. Such agreement shall be changed
or modified only by mutual agreement. Initialing in no way implies a total contractual
agresment.

XXV: REOPFNER

The parties agree that all negotiable items have been discussed during negotiations teading to this
caontract and further agree to reopen negotiations on any item during the iife of the contract only
by mutual agreement between the two parties. The articles on Salary and Health and Weltare shall
be reopened no later than the spring of 1998 and the spring of 1999,

ARTICLE 3OV]: TERM

A.

This Contract shali remain in full force and effect from July 1, 1997 through June 30,
2000.
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TIFICATI

‘This Contract is approved and ratified by the Board of Education, ABC Unified School District and
the officers and membars of the ABC Fedaration of Teachers, Local #2317, Califormia Federation
of Teachers, American Federation of Teachers/AFL-CIO on this Oth day of December, 1997.

e
Flvner /. Lo

Thomas J. Riley,/Superintendent David | on, Chief Negotiator
ABC Unified School District ABC Federation of Teachers

v N ting Team

a2

el {ralim K. H-il'.‘aﬁ, Frezsident
ABC Unifisd Schifol D - ABC Federation of Teachers
Negotisting Team
Bihw
Victor Pm\id t Rebecca Castro
Board of thon ABC Faderation of Teachers
Aﬂcﬂlfﬁﬁad Sthool Distr. [

- 5,
Ao
Cecy Groom/Vice Predident =

Board of Ediication

ABC Ul'lifi&d' Schonl Digtri
Dixia Pﬁnn;&n)fark

Board of Education
ABL Unifled School Diserict

o
I¥fMipia Zhen, Member - RBbert Tyler - =
n@chm‘s

Board of Education ABC Federation
ABC Unified School District Negotiating Team

Lo 104

Craig M£Cormick, Member
Board of Education

ABC Unified School District

’ C
-

Marityn Rubiio, Membar
Board of Education
ABC Unified School District
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ADDENDUM A
A0T8.1C
Policy

PERSONNEL - ALL PERSONNEL

Sexual Harsssment

The Board of Education is committed to ensuring a work environment which is free of sexual
harassment for ali employees. The Board considers sexual harassment to be a major offense
which can result in disciplinary action or dismissal of the ¢ffending employee.

Arny employee or applicant for employment who feels that hefshe or ancther individual in the
District is being sexually harassed should immediately contaci his/her supervisar, principal, other
district administrator, the Assistant Superintendent-Human Resources, or those designated by the
Superintendent in order to obtain progedures for reporting a complaint. Complaints of harassment
can be filed in accordance with Regulation 4018.1C, Sexual Harassment Reguiations.

Any supervisor receiving a harassment complaint shall notify the Assistant Superintendent-Human
Relations or the Superintendent where appropriate, who shall ensure that the complaint is
appropriately investigated. In no case, shall the employee be required to resclve the complaint
directly with the offending person.

The District prohibits retaliatory behavior against any complainant in the complaint process. Fach

complaint of sexual harassment shall be promptly investigated in a way that respects tha privacy
of all parties concernad.

Legaf Reference: Education Code

200-240 Prokibition of discrimination or the basis of sex, especially:
212.5 Sexual harassment, defined

2126 Sexual harassment poficy

230 Particuisr practices prohibited

Government Code
12800-12986 Fair Empioyment and Housing Act

{abor Code
1107 Political activities of employees
110212 Discrimination; sexual orientation

United Stataes code, Title 42
20000 & 200e et seq. Title VI & Title Vil, Civil Rights Act of 1963 as amended
2000h-2 et seq. Title X, 1972 Education Act Amendments
jitor Savi ink, FSEB v. Vi
86 Daity Jourmal D.AR. 2130

Policy approved

by the board:  06/15/93
Revised: 10/03/95
Revised: 05721198
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ADDENDUM. A
A018.1C (a)
Regulation
PERSONNEL - ALL PERSONNEL

Secual Harassment

Sexual harassment of any employee by other employees or by students, as defined in Board Policy
4018.1C, shall not be tolerated by the Board of Education. The District considers - such
harassment 10 be a major offense which can result in disciplinary action or dismissal.

Any act of retaliation against & individual who reports a vielation of the District’s sexual
harassment policy or who participates in the investigation of a sexual harassment camplaint is
prohibted.

Sexual harassment includes. but is not limited to, unwelcome sexual advances, rEquesté or
demands for sexual favars, or other verbal, visual or physical conduct of a sexual nature made by
sormeone from or in the werk or educational setting when; :

1. Submission to the conduct is made either expressly or by implication, a term or condition
of any individual's employment.

2. Submission to or rejection of such conduct by an individual is used as the basis for an
employment decision affecting the individual.

3. The condugt has the purpose or effect of unreasanably interfering with an individual’'s work
performaance or of creating an intimidating, hostile, or offensive working environment or af
adversely affecting the employea’s performance, evaluation, advancement, assigred duties,
or any ather condition of employment or career develapment.

4. Submission to, or rejection of, the conduct by the individual is used as the basis for any
decision affecting the individual regarding benefits and services, hanors, programs or
activities avaifable at or through the educational institution.

Other examples of sexual harassment are:
1. Linwelcome leering, sexual flirtations or propositions.

2. Unwelcome sexual slurs, epithets, threats, verbal abusa, derogatory comments or sexually
degrading descriptions.

3. Graphic verbal comments about an individual’s body or overly personal conversation of a
sexual nature.

Sexual jokes, stories, drawings, pictures or gestures.
Spreading sexual rurnors.
Touching an individual's hody or clothes in unwelcorne or oHensive manner,

impeding or blocking of normal movements.

» N> m p

Displaying sexually suggestive objects in the educational environment.
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ADDENDUM A,
4018.1C {b}
HAegulation

Sexual Harassment {Cont'd.}

Each principal or supervisor has the responsibility of maintaining a working environment free of
sexual harassment. This responsibility includes discussing the District’s sexual harassment policy
with employees, assuring them that they are not required to endure sexually insuiting, degrading
or-exploitive treatment or any other form of sexual harassment.

A copy of the District’s policy in sexual harassment of employeas shali:

1. Bedisplayed in a prominent location near the office of sach school principat, division head,
and supervisor,

2. Be pravided to all employees, including facukty members, administrative staff, and suppon
staff throughowt the District, at the beginning of the first semester of the school vear, and
whenever a new employee is hired.

4. Appear in any school or district publication that sets forth the school or District’s
comprehensive rules, regulations, procedures and standards of conduct,

To promote an environment for employess. which is free of sexusl harassment, the principal,
Division head, or designee shall: '

1. Review with staff on a regular basis {at least annually) the Board policy and requlations
regarding sexual harassment of employees.

2. Provide additional staff inservice, as needed, on issues related to sexual harassment of
employees. -

3. Take prompt action to expedite the investigation of gach complaint of sexual harassment in
a way which ensures the privacy of all parties coencerned. I no case shall the employee be
required to resolve the complaint directly with the offending person,

4. Ensure that employees are instructed that they need not endure any form of sexual
harassment, and that there are specific proceduras for dealing with such behavior.

5. Provide ali employess with the names of individuals fo whom they Can report an ingcident of
alleged sexual harassmers. A list of names and telephone extensions will be provided 1o
each sfte at the beginning of each school year or as changes to the list cccur, This list will
he pasted in a logation that is known 10 all employees.

civil Law R .

Mothing in this policy preciudes the complainant fram pursuing ather civil law remedies, including,
but not limited to: logal private mediation, private or community jegal services agencies,
restraining orders, andfor the filing of cormplainte with government agencies such as the
Department of Fair Employment Housing {OFEH), or the Office of Civil Rights.

The Assistant Superintendent, Human Resources, shall be immediately infaormed of all cormnplaints
concerning sexual harassment of employees and shall assist in the timely invastigation and

reselution of such complaints. The following reporting, investigatory and enforcement procedures
should be foliowed:
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ADDENDUM A
Sexual Harassment {Cont'd) 4018.1C c}

Regulation
1. Notify Personnel Services
Get the complaint in writing.

Fully inform employee accused of harassment. Persannel may assist in conference.

WD

Fully and effectivety investigate the camplaint. Conduct the investigation as discrataly
and thoroughly as possible. The investigation showld take place in such a way which
ansures privacy of all parties concerned.

5. Upon completing investigation the results should he reported to bath the cormplaint
and the accused.

6. Based on the incident, decision can be made with the assistance of Personnel Services
to determing if further disciplinary action is necessary. Appropriate action must b e
taken against the harasser and communicated to the complainant {each incident duH
be judged according 1o it own unique circumstances).

7. Ensure that steps are taken to prevent any further harassment.

8. A record of the complaint and the findings shall be placed in a confidential District
complaint file in the Personnel Office.

Legal Raefarence; Education Code
200 et al. Frohibition of discrimination on the basis of sax
212.5 Sexual harassment, defined
230 FParticuiar practices prohibited, including sexual harassment
Title Vi, Civil Rights Act as amended by Title IX, Equsl Empiloyment
Opportunity Act

Regulation

approved: 06/15/93
Revised: 10/17735
Revised: 05/07/96
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ADDENOUM B
" h141.4
Policy

STUDENTS

Child Abuge & Neglect

Every child has the right to live free of physical, sexual, and emational abuse. The ABC Board of
Education and staff are committed to the following actions to protect this right: '

1.
2.

All new employees will receive the District’s Handbook on Child Abuse and Neglect.

Anneafly, each department/school site will provide child abuse pravention inservice for all
employees.,

Every employee shall report known or suspected chitd abuse immediately or as soon as
practically possible in accordance with the District’s reporting procedures.

Age appropriate chiid abuse prevention education shall be provided as part of the District’s
comprehensive haalth curricuium,

A safe environment is conducive to learning and is essential t¢ the heakhy development of all
students.

Policy adopted
by the board: 08/03/93
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ADDENDUM B
5141.4 {a}
Reguiation

STUDENTS

Child Abuse & Neglect

1. "Child Abuse,” as defined by law, pursuant to Penal Code 273 and 1165, is any act of
omission or commission that endangers or impairs a child’s ‘physical or emotional health and
development. These acts include:

a. Physical abuse resulting in a nonaccidental physical injury,

b. Physical neglect, including both severe and general neglect, rasulting in a negligent
treatment or mattreatment of a child,

€. Sexual abuse including both sexual assault and sexual exploitation,

d. Emotional abuse and emotional deprivation including willful cruelty ar unjustifiable
punishment.

e. Severe corporal punishment.

2. Mandated reporters are those paople defined by law as “child care custodians,” "medicai
practitioners.” and "nanmedical practitioners”™ and include virtually all school employees.

3. "Reascnable suspicion™ means that it is objectively rsasonable for a person to entertain such
a suspicion, based upon facts that could cause a reasonable person in 2 like position, drawing
when appropriate on his/her training and experience, 1g suspect child abuse. (Penal Code
11166)

2 in gCedur

The duty 1o report chiid abuse is an indivigual responsibility, and no supervisor or administrator
shall impede or inhibit such reporting duties. However, intemal procedures to facilitate reporting
and apprise supervisors and other administrators of reports may be established provided they are
not inconsistent with the provisions of the law.

The following procedure shall be followed in ABC Unifieg School District when a teacher or any
ather District employee reports an incident of suspected child abuse, neglect, and/or sexual
molestation:

1. The reporting individual shail contact hisfher supervisor or designes.

2. The teacher will then report the incident to the Los Angales County Department of Children’s

Services (1-800-540-4000) as soon as passible. The Supervisor will assist the reporting staff
member, if ha/she is not able to make the call.
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ADDENDUM B
h141.4 {b)
Ragulation

Chiidd Abuse & Neglect (Cont'd.)

3. H the report involvas saxual abuze call Child Welfare and Attendance, Ext. 2104, imrmediately
and they will assist the reporter.

4. The teacher or Supervisor will then complete the California Department of Justice form.
Suspected Child Abuse Repert {11166PC), and forward it to Child Welfare and Atteadance
immediately. Child Weifare and Attendance will sand it to the Department of Children’s
Services within 36 hours. {DO NOT KEEP ANY COPIES.}

5., Child Welare and Attendanca will send stickers to sttach to the student’s cumulative record
or health foider.

Any employee has the right to file a report with the Superntendent if he/she belisves the school
district has not proceeded appropriately. No person making such a report shalt ba subject 1o any
sanction for making the report. Calls may be made diractly to the Child Abuse Hgotline
{1-800/540-4000) or to local Jaw enforcement agencies.

1. School employees reparting suspect child abuse are rlrm: civilly or criminaily liable far filing a
required report.

2. Any employee who fails to report an instance of child abuse, which hefshe knows to exist or
reasanably should know to exist, is crAminally liable. in addition, the employee may be civilky
liable or subject to termination.

Legaf Reference:  California Penal Code
273a Cruefty 1o child
2734 Child abuse, traums
f1166 Child abuse, reporting
171172 Immunity from Gability/failure to report

Regulation
approved: 08/03/93
Revised: 07/18/95
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ADDENDUM C
. 4052

Policy

PERSONNEL - ALL PERSONNEL

Family Care and Medical Leave

In accordange with the Family and Medical Leave Act of 1293 and state and federal law, the

Governing Board shall grant family care and medical leave to eligible employees, without
discrirnination.

Legal Reference; Department of Labor’'s Wage and Hour Division
189 CFA Part 825, FMLA Regulations

Pélic*,r adopted
by the Board: 12/12/95
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ADDENDUM C
4052 (a)
Regulation

PERSONNEL - ALL PERSONNEL

Farnily Care and Medical 1eave

Eligibil

Any employee who has compieted one {1) year of service with the District and who has at least
1,250 hours of service with the District during the previous twelve-month period, shall be eligible
1o take unpaid family care or medical leave under the provisions of this Administrative Regulation.
For eligibility purposes, full-time yeachers and six hour employees are deemed to meet the 1,250
haurs.

Family care and medical leave may be used for the following reasons:

Because of the birth of the employee’s child and in order to care for the child.

Bacause of the placement of a child with the employee for foster care or in connection with
the amployee’s adoption of the child.

To care for the employea’s child, parent or spouse with a serious health condition.

Because of the employee’s own serious health condition that makes the employee unable 10
perform the functions of his/her pasition.

P NS

Diefinitions

For purpose of this Administrative Regulation, “child” means 3 biological, adopted or foster son
or daughter, 3 stepson ar stepdaughier, a legal ward ar a chiid of a person standing in loco
parentis as Jong as the child is under 18 years of age or an adult dependent child.

rParent™ means a biological, foster or adoptive parent, a stepparent, a legal guardian, or ather
person who stood in loco parentis to an employee when the employee was a chiid.

*Sarigus haealth condition” means an iliness, injury, impairmeni or physical or mental condition that
involves either: Inpatient care in a hospital, hospice, or residentiai health care facility; or
continuing treatment or continuing supervision by a health care provider.

Dyraticn of Legve

¥amnily care and medical leave shall not exceed 12 work weeks during any 12 month period. The
12 month period for calculating leave eatitlement shall commence on the date the employae’s first
family care or medical leave bagins. The 12 weeks of family care and madical leave to which an
arnployee is entitled under state law shall run concurrently with the 12 weeks of family care and
medical leave to which an employee is entitled under tederal law, except for any leave taken under
federal kaw for disability on accent of pregnancy, childbirth, or related medical conditions.-

Leave taken for a birth, or ptacement for adoption or foster care, must be concluded within one
year of the birth or placement.

Te a Ave

During the period of family care or medical feave, the amployee shall use his/her accrued vacation
leave, other accrued time off, or any othet paid or unpaid time off negotiated with the District.
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ADDENDUM C
4052 (b
Regulation

PERSONNEL - ALL PERSONNEL {Continued)

Farily Care and Medical Leave

If an employee takes.a leave because of the employes’s own serious heaith condition, the
employee shall substitute accrued sick leave and/or differential leave during the period of leave
taken pursuant to this Administrative Regulation.

In certain cases, this leave may be taken on an intermittent basis rather than all at once, or the
employee may wark a part-time schedule.

n nefi

During the period of family care or medical leave, the employee shall continue to be entitled ta
participate in the District’s health plan and the District shall continue to pay health care premiums
under such plan on the same terms as if the employee had continued to work during the period
of the leave. Any premium payments required to be made by the employee must be paid at the
same time as they would have been due by payroli deduction.

The District may recover health insurance premiurmns paid on behalf of the employee during the
period of the family care or medical leave, if both of the following conditions occur: The ermployes
fails to retum from laave after the period of leave to which the employee is entitled has expired
and the employee’s failure 1o return from leave is for a reason other than the continuation,
recurrencs, or onset of a serious health condition that entitles the employee leave under state or
tfederal law or other circomstances beyond the control of the employee.

f Leave

The employee shall give the District at ieast 30 days’ advance written notice of his /her need for
family care or medical kave. If the employee learns of the need for family care or medical jeave
fewer than 30 days in advance, he/she shail provide such notice as soon as practicable.

K leave is needed for a planned medical treatment ar suparvision, the employee shall make a
reasonable effort to schedule the treatment or supervision to avoid disruption of District
operations. If leave is taken intenmittently or on a reduced leave schedule, the District may
temporarily transfer the emplovee as permitted by law.

Certificats

An employee request or leave because of a serious heatth condition of the employee or to care for
a child, spouse or parent who has a serious health condition shall be supported by a certification
from the heatth care provider of the person requiring cara. This certification shall include:

1. The date, if known, on which the serious heakth condition began; and
2. The probahle duration of the condition.

In addition, if the request for teave is 1o care for a family member, the centification shali inciude
an estimate of the amount of time the employee needs to care for the person requiring care and
a staternemt that the serious health condition warrants the participation of a family member to
provide care during the period of the leave, If the request for leave is based on the employee’s
own serious health condition, the centification shall include a statemant that, due to the serious
health conditfon, the employee is unable to perfarm the functions of his/her position.
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ADDENDUM C )
4052 (c)
Regulation

PERSONNEL - ALL PERSONNEL {Cantinued)

Family Care and Medical Leave

i the employee is requesting leave for intermittent treatment or leave on a reduced leave schedulas
for planned medical treatment, the certification must also state the medical necessity for the leave,
the dates on which treatment is expected to be given, the duration of the treatment and the
expected duratian of the leave. ' '

In any case in which the District has reason to doubt the validity of any certification provided to
support an employee’s request to take leave because of the employee’s own serious health

condition, the District may require the opinion of a second and third health care provider consistent
with state and federal law.

Rei -Biscrimination

Upon granting the emplpyee’s request for family care or medical leave, the District shall guarantee
to reinstate the employee in the same or a comparable position when the leave ends to the extent
required by law. The leave shall not constitute a break in service for purposes of longevity or

seniority.

- Noti ign

In accordance with law, the District shall natify employees of their rfight to request family and
medical leave,

Legal Reference: Department of Labor's Wage and Hour Division
19 CFA Part B25, FMLA Regulations

Regulation
approved: 01/02/96
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